Wisconsin Department of Revenue
Electronic Real Estate Transfer
Return - eRETR

Completing the
Real Estate Transfer Fee Transmittal
(P-520)
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Revised Real Estate Transmittal - Benefits

All data fields completed through monthly download
« RETRs completed on line: data fields complete without calculating entries
» Few Waivers approved for filing paper return
v When receiving: enter on Worksheet page & on Adjustment line of Transmittal
» Enter 80% of fee on Adjustment line
 |f exempt from fee, enter O

No printing & mailing transmittal

» Multiple mailings to bank & DOR no longer accepted

« Save monthly file & e-mail to DOR at utility@revenue.wi.gov
No mailing of checks

* Must use MY tax ACCOUNT for monthly payment — http://www.revenue.wi.gov
 Payment process is used for withholding & sales tax payments
 Use WAMS ID & password
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Assessors & Government Offices Page
http://www.revenue.wi.gov/ust/retn2.html

Real Estate Transfer - Assessors and Government Offices
All Users

» Log-in to eRETR to view or process returns

Individual Government Processes
Assessors

= eRETR Training/Help

Real Property Listers

s  eRETR Training/Help
Register of Deeds

s eRETR criteria for a completed receipt.
» File an amended PE-500x for eRETR correction.

s eRETR Training/Help
» Paper PE-100 criteria for completed Real Estate Transfer Return.

Open & Save Treasurers

I P> » Form P-520 Treasurer's Transmittal Spreadsheet
Transm Ittal s MY fax ACCOUNT

= 2RETR Training/Help
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Save the Transmittal as Template

1. Click on File

3 http:/ /vewrw.dor.state.wi.us ust /treatran.xls - Microsoft Internet Explorer

then Save As

2. Select Directory
[Folder

3. Select name

J Tt
Open...

Chrl4-0

JI File Edit Wiew Insert Format Tools Data  GoTo

Favorites  Help

k

0

/.'_j Search {:{‘ Favatites Q} | @

-

.r'

s fuskfkreatran, xls

Page Setup...
™ Frint... Chrl+p C D | E TF ] C
| Send r
NMSFER FEE TRANSMITTAL
| Import and Expart. . ounty Name County Code
B Properties
| wWork OFfline
e P eginning Do number
7 Ending Doc. nurmber
g Beginning date recorded {mmide

4. Save
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Open Saved Template & Complete With
County Information

REAL ESTATE TRAMNSFER FEE TRANSMITTAL

County Mame County Code Reporting collections for Month of
| | 0 January-oo
1. Fill in county nam/ COLLECTION

I Mumber of returns with a fee 9]

County COde & . 2 Murnber of returns withour a fee 0

reporting date will 3 TOTAL RETURNS 0

. . . 4 Fees collecred by COUNTY $0.00

fill in automatlcally 5 STATE share of fees collected (80%)  § -

Adjustments [explain each, Enter Doc, #)
Adjustrnents include -

- Paper return with a ¥Waiver, List Docurment #,
-1 mill payrments, Subtract an additional 30% of the

total fee to equal your 50% share, List Doc, #

6 Total adjustments | $ -

2. Fill in name of
7 MNet due Dept. of Revenue

preparer, title, o 6

telephone number’ Marne and address of preparer Title |
e'mall & date Telephone Murmber |
preparEd E-rrail address Drate prepared

State law (5, 77.24) requires county treasurers to remnit the fees and returns to the departrnent by the |5th day of the
3 . Save aS a. tem plate rmanth following the close of the month in which the fees were collected,

1 ” a, E-rnail this Peal Estate Transfer Fee Transmittal (P-320) and spreadsheet to: utilityErevanue. wi.qoyv
for a “master” to

use eaCh month b. Make payment via MYtex ACCOUNT hith:-/Awian. revenue. wi. dov
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Downloading the Monthly Transfer Returns

Real Estate Transfer - Assessors and Government Offices

All Users

Log-in to eRETR
data

» " Log-in to eRETR to view or process returns

Individual Government Processes
Assessors
»  eRETR Training/Help
Real Property Listers
= eRETR Training/Help
Register of Deeds
eRETR criteria for a completed receipt.

File an amended PE-500x for eRETR correction.

eRETR Training/Help
Paper PE-100 criteria for completed Real Estate Transfer Return.

Treasurers

= Form P-520 Treasurer's Transmittal Spreadsheet
s MY ftax ACCOUNT

= eRETR Training/Help
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WA M S Log I n : “_ revenue.wi.gov Serving individuals, businesses, practitioners & governments

l . . User ID: I
1. Enter your User ID >
.
WEB ACCESS __y, Password: |
e M N YT v
2. Enter your password Glick here to bookmark this page
H WARNING: This system is for authorized users only: system access is menitored, By using
. Og I n this system you expressly consent te this monitoring, Unauthorized use of. or access to. this
system may subject vou to criminal proesecution and penalties.
> Login
Forgot your password? | 1s your account locked? equest a Wisconsin User ID and Password | Change User Info
S —

Need a WAMS User ID? (MName. E-mail. Password. Logon ID)

Confidentiality Statement

Eleciironic Real Estate Transfer Return Decpariment of Hew

RETR Confidentiality:

The real estate transfer returns filed under Sec. 77.22{1) Wis. Stats., both paper and electranic, are privileged information per Sec. 77.265 Wis, Stats.
Assessors, assessment statt, and county othicials shall mmaimmtain the conhidentiahty of the real estate transter returns except as tollows:

FF.265 (2) The locad assessor shall pernndt the inspection of ai returns filed wunder this subochapier for properyr within
any docad unit of goveromend for which property taxes are fewvied by the chief elected official, or o persan
Fesignated by the official, of that wnit upon the sdoption of 3 resolution by the governing bodpy of the wnit
Sirecting the offfcral 2o inspect the returns for the purpose of Fewewing the basis upon Wwhich equalizes
values were established by the department of revenuse under 5. 7057, and the official or designes shai!
rhaintain the confidentiality of the returos.

FF.265 (5) The depariment of revrenue, county rea! property Nsters under s, FO02 and foca! assessors and their
emplopess and agents may use the returns.

FF.265 (7 in 5 condemnation procesding oF in an sopes! of R0 sssessment of real property, the property owners aha
the owners’ sgents fray insoect the refurns.,

FF.265 (8) A county ma)y use the refurns o deuvslop 5 fract index i the county Joes no? revesa! the socisd securit)y
nunnbers of any buvers or sellers,

The following exceptions are typically processed through the Department of Revenue:

FF.Z265 (3) The returns map be used in anp procesding involring the requisite amount of the fee.
FF.265 (4) The depavtrnent of workforce developrnent may use the returns under 5. 108,50,
FF.265 (6) Gorernmentsl agencies soguiring real propsity for public purposes rnay use the returns,

. USt agr E E t : all other requests to view or access the real estate information provided here must be formwarded, in writing, to:

Real Estate Transfer Return Custodian of Documents:
I I lal n al n ATTM. SLF Deputy Division Adrministrator

P.O. Box 5971, M5 6-97

Madison, Wi, S3703-5371

. . .
A Lreach in Uee confidentiality of Uee real eslabe ransfer reloon oray lead Lo oo resvies by Lie Secrelary of Revenue or o desiginee,

Con I en Ia I y per Sec. 73.09(F)a) Wwis. Stats., who rmav revoke the certification of anyv assessor, assessment personnel or expert appraiser for
the practice of any fraud or deceit in obtaining certification, or any negligence, incompetence or mMisconduct, including Mmaking a
Mraudulenl cliange in Uie assessienl roll alber il is opeoed Tor exaninalion oader Sec, 703703 Wis., Slals,

I hawe read the sbowve statutory references and agree that I hawve statutory authority to wiew the Wisconsin Real Estate Transfer
Return information contained on this website,

| agree | do notagree I
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Retrieve Monthly

Returns
1. Select County/

Access electronic transfer returns by:

Date recorded

ate of postin

Municipality for monthly :

download

\Ccuntv document I

County/Municipality

2. Select (County)

A\ 4

Help

Browse history

FReselect county =

Select county or municipality
[ County

Aztalan, Town of

Cambridge

village of

Cold Spring. Town of

Concord, Town of
Farmington, Town of
Fort Atkinson. City of

Jefferson

3. Select Year

A\ 4

Help

Browse history

Feselect county = Jefferscn

= { County )

4. Select Month by
clicking on Download

4/30/10

Help

Browse history

Reselect county > Jefferszon

Select year to date returns or by month
00 Year-to-date

01 January

02 February

03 March

04 April

=

{ County )

Download

Download

Cownload
Cownload
Download

=

2010



Download Monthly File

1. Select directory —

2. Save (note name
saves as month
selected)

Download complete = |I:I| X|

3. Download S
complete (new
window) close

12 December.xml. zip From w2, dor . skake. wi.us

Dovenloaded: 41.9 KB in 1 sec
L:'"eRETRTEST 12 December.xml.zip
2 KEfSec

I Cloze this dialog box when

Transfer rake:

completes

Open I Open Folder I Closze I

4. Finished with web - : — .
page: QUit Browse history

Reselect county > Brown > { County ) > 2005

Select year to date returns or by month

00 rear-to-date Download
09 Septermnber Download
10 October Download
11 November Download
12 December Download
Wisconsin

—_——
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Open Treasurer’s Transmittal Spreadsheet

Transmittal Worksheet page

Need Excel 2003
Professional or newer

Place curser in first cell

under Date Recorded
- Cell A5

4/30/10

Template in Excel

Izﬂ File Edit Wiew Insert Format Tools Data  Window  Help
A5 - #e

A | B | C | D [ E

|

0 January-00 0 0 1]

Electronic Real Estate Transfer Surmmary Sectien:
(3-mill]

DateRecorded ~|DocumentHumber »|[TransferFee »|ExemptionNumber »[County~

[

38

(%)

=

[y

s3]

|

oo

[ia]

bat
=

*

[Total 0

B | b
b | —=

23

Paper Transfe

Docurnent Mo, Tr:

Enter Document No. ;
Adjustments

S 4 v My Instructions ) Transmittal Worksheet / Transmittal Fee [/

Ready

10



Locate Zipped File - XML Conversion

1.Click on Open ——

2. Locate folder

where zip file
was saved \

3. Right click on -
zipped file

4. Arrow over WinZip \

5. Click on Extract to -
here

6. File is now saved
In same folder
with same name
as xml file instead

4/30/10
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Import XML Monthly File

1- Place Curser In Ce” B File Edk  View Insert  Formabgefools Data  Window  Help Type a guestion for help

&
Under Date £l i:trt R | E | F | & | H | |J|P
— licer
1] January ] 0 X
Recorded - Cell A5
2 |Electronic Real Estare Transfer Sun
[7] [3-mill) e e Paper Transfer Returns
4 |DateRecorded ~|[DocumentNumber ~|County ~ hde Docurment Mo. | Transfer Fee Amt.
H 5 Text bo Columns. ..

2. Click on Data © .
E Group and Outline 3
19_0 i3] PivotTable and FivatChart Report...
T Impart External Data »

3. Arrow over XML - ,
% — ML »
15| - 0.00

. 5= Enter Document No. and amount under

4. Click on Import 7 Adjustments
18
19
20 [*
21 |Total 0
2
el
A4

5. Double click on saved —>
monthly XML File
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Result of Import to Transmittal Worksheet

1. Enter any paper PE-500 received with a Waiver

2. Enter total fee amount here

3. If exempt from fee, enter O

4. Enter Doc. # & 80% of fee on Transmittal Adjustment line 6

A | B | c | D | E | F | G| H |
1 a0 April-10 14 10 24

2 |Electronic Real Estate Transfer Surmmary Section:

3 (3-mill] Paper Transfer Returns
Irﬂateﬂecurded =|DocumentNumber «|[TransferFee =|ExemptionNumber »|CountyCode = Document Ma. | Transfer Fee Amt.
| & | 4172010 1614218 249 30
B | 4412010 1614226 074 30
7 41,2010 1614225 074 30
8 | 44172010 1614224 074 30
Ex 44172010 1614222 074 30
10 44172010 1614223 2025 30
1 41,2010 1614220 825 30
12 47172010 1614231 405.3 30
13 412010 1614287 248.1 30
14 41152010 1614283 07i 30
15 41172010 1614272 B22.5] | 30 0.0
1B | 4/1/2010 1614262 279 30 Enter Document No. and amount un
A7 4172010 1614243 465 30 Adjustments
18| 4/23/2010 1615927 1595 30
19 4/26/2010 1615968 363.9 30
20| 472872010 1615970 570 30
21 472872010 1615954 0 18s 30
22 4/26/2010 1615985 315 30
23 4/26/2010 1616005 074 30
24 | 472672010 1616007 074 30
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Result to Transmittal Fee Page

A E ] D H F | 6 | H
2_ REAL ESTATE TRAMNSFER FEE TRANSMITTAL
3| CountyMame County Code Reporting collections for Month of
A 0 April-10
1. Enter County —g | 3 o
B
7 COLLECTIONMN
B_ | Murnber of returns with a fee 14
9_ 2 MNurmber of returns without a fee 10
H H . 1010 3 2
2. Adjustment Lines: — TOTALRETURIS -
l 4 Fees collected by COUNTY $7,087.50
Enter any papel' 12| 5 STATE share of fees collected (80%) ¥ 5,670.00

PE_SOO DOC # & E Adjustrments [explain each, Enter Doc, #) | |
Only 80% Of fee 18 Adjustments include -

17| - Paper return with a Waiver, List Docurment #,
from WorkSheet. 18| -1 mill payments, Subtract an additional 30% of the
19 total fee to equal your 5034 share, List Doc, #
If exempt from il
211 6 Total adjustments [ § -
fee, enter 0 el ' | |
23 7 MNet due Dept. of Revenue ‘ 4 5,670.00 ‘
24 Total Lines 5+6
2__5 I~Jarme and address of preparer Title
25 |
3. Complete —) Z Telephone Number
2B |
preparer E E-rmail address Cate prepared
Ll L 30
information 31 | l |

32 |State law (5. 77.24) requires county treasurers to rermnit the fees and returns to the departrent by the |5th day of the
33 |ronth following the close of the month in which the fees were collected,

34 |2, E-mail this Pieal Estate Transfer Fee Transmittal (P-520) and spreadsheet ta: utilityiGirevernue. wi. gow
==
I b, Make payment via MY 2ex ACCOUNT http: Afwnoe revenue. wi. gov
37
4/30/10 = 14
Al P52 ira2010h



Save Completed Monthly Transmittal

EE Microsoft Excel - Treasurer's Transmittal xls:2

Bd] Filg | Edit  Yiew Insert  Format  Tools Data  Wirindow Help

1 CIle on Flle 1 ] New... Chrl+M B =0 - @ H Gill Sans MT - 12 |- E
) __]Lj CIpEn,.. Chel0 I with Changes... End Review... H
Close H |3k =E =5 L@
Save Chrl+5
B |
4'” | Save As L ¥ _ L* = I
2_ Save AS 12 = IFag.08 %t Bdo.oo || + B,504.048 |
4 Save asWeb Page... Total Lines Geida11
Titl
Save \Workspace. ., e
(sl 1%
Sighature Date prepared Telephone number, including area code

| 1
3 Any directory you State law (£, 77 24) requires county treasurers to remit the fees and returns to the deparmnent by the | 5th day of the
I

Wwing the close of the month in which the fees were collected.

SeleCt If paying via Electronic Funds Transfer:

a.  E-mail thiz Feal Estate Transfer Fee Transmitml (P-520% and spreadsheetto:  uiilitvy@odor . state wowius

OR fasx this Real Estate Transfer Fee Transmitml (P-520) and spreadsheet to: (608) L64-6557
If paying by check: T
a. Make a TELLOW copy of the Real Estate Transfer Fee State of Wisconsin
4 N ame f' |e Transmittal (F-5207 (Bank needs a yellow copy for R.eal Estate Transfer Fee
. I . depositin correct account) Drawer Mumber 357

b. Rernittance for the totl amount due the Deparmment Milwaukee, Wl 53293-0357

Recommend namlng 0. ;;E:;’i:'::::;]i::n‘lgl;od electronic filings, and sum of
It aS month & year \Sendthefollowing: T

dallars collected by the paper returns.
re port iS for 5 opy of this Feal Estate Transfer Fee Transmittal (P-5207 Wisconzsin Department of Revenue
b. aper YWizconzin Real Eztate Transfer Returnz (PE-5C Equalizaton Sectdan f Scanning
’ 2135 Rimrock Rd, Mail Stop 6-87
Madison, Wl 53713
Retain a capy far wour records. L~

el

5. Save

4 4 » W[4 Treasurer Transmittal Worksheet s Transmittal Fee
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E-Mail Transmittal To Revenue

DO NOT PRINT & MAIL

25 arme and address of preparer Title
26 |
£ Talephone Mumbar
2 |
23| E-rmail address Diate preparad
0 1 | i
= 1. Click on E-
32 |State law (5. 77.24) requires county freasurers to remit the fees and returns to the departrment by the |5th day of the mall address’
33 |month fallowing the close of the month in which the fees were collected,
34 |2 E-mail thi ireal (P- . il | opens up

a, E-rmail this Real Estate Transfer Fee Transrrittal (P-320) and spreadsheet to: utilityiGrevenue wigoy < —
T .
36 b Make payment via MY tax ACCOUNT bt p: v, revenue. v, goy yo r e-mall
AT P50 RARO IOV

2. Add County Name &
Month to subject line

3. Insert saved monthly —_—

file File saved as

County Name
4. Send and Date
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Payment via MY tax ACCOUNT

1. Payments must be made via MY tax ACCOUNT
2. Same method for withholding & sales tax
3. Use eRETR WAMS ID & password

25
%6
27 |
25
29

30

E

32

LEEELEE

arme and address of preparer Title

Telephone MNumber

E-rmail address Drate preparad
State law (5, 77.24) requires county treasurers to rernit the fees and returns to the departrnent by the | Sth day of the . .
rmanth following the close of the month in which the fees were collected, C“Ck on |Ink to
4, E-mnail this Real Estate Transfer Fee Transrmittal (F-520) and spreadsheet to: utilityiGrevenue. wi. gov DOR Homepage
b. Make payment via MYtax ACCOUNT bt p: v, revenue. v, goy

P-320 (RA2010

4/30/10 T 17
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CONGRATULATIONS!

* You have just successfully completed & submitted the
Monthly Real Estate Transfer Fee Transmittal

 Thank you for using eRETR Real Estate Transfer Fee
Transmittal

o If you created a Transfer Fee Transmittal template by
following Screens 3 & 4, begin next month on Screen 4

4/30/10
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