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Register of Deeds
Adding recording information to the eRETR
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Enter to record 
eRETR data

Instructions on WAMS, Log In 
and downloading eRETR data



Real Estate Transfer – Assessors and Government Offices Web Page
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Click here to log-in to 
eRETR data

Instructions



WAMS Log In

1.  Enter your user name
2.  Enter your password

3.  Login

Confidentiality Statement

The electronic RETR and 
paper RETR (PE-500) 
are confidential.  
To access the eRETR 
system, you MUST agree 
to maintain the 
confidentiality of the real 
estate transfer return.

If you have not obtained your WAMS User 
ID – get it here.

3/21/07 4



Welcome page (Home) for Register of Deeds

Click here to record eRETR

Click to view eRETR

Retrieve a Return

1.  Enter Receipt number 
from Receipt

2.  Retrieve return for recording.
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Add recording information

3/21/07 6All return information is  below this frame.  Click on link to go to a section to 
verify additional information if necessary.

2.  Enter and re-enter                 
document number

1.  Verify Grantor / Grantee

3.  Enter date recorded

4.  After document number and 
date entered and VERIFIED, 
click Add recording information

VERIFY: Once “Add recording 
information” is pressed, they 
CAN NOT be changed

Calendar must be used.



eRETR after Add recording information
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Entire eRETR is 
shown below.  Click on 
link if more detail 
review is desired.

Document number and 
date are now shown 
on the eRETR



After Add recording information

Go to Favorites to return to Real 
Estate Transfer
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Error Messages

Previous entered Receipt 
number.   However, a 
document number may be 
used more than once.

Another error message 
not shown is when you 
have a document 
belonging in another 
county.

For all error messages, click on “Return to Record a return” to 
enter another Receipt.  This will take you back to the Record a 
Return page, enter Receipt number and then click on Retrieve.

Receipt number was 
entered wrong

A document number must 
be entered twice.
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