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Presenters

> Lynn Oldenburg — Auditor

> Sara Regenauer — LGS Director

> Stacy Leitner — IS Business Automation Analyst
> Deb Werner-Kelln — Auditor

> Kristin Filipiak — Community Services Specialist

> Lauren Franklin — SLF Integration and Automation Supervisor




> Getting started/accessing the system

> Home page dashboard — what you'll find there

> Managing access — requesting your own office/access

> Managing others to file on your behalf — approving, denying, removing access
> Using the system —filing a form, viewing historical filings and notifications

> Resetting your account — multiple email addresses

> Upcoming enhancements — overview of this year's MyDORGov updates
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Accessing MyDORGov




MyDORGov

> DOR's e-filing system for local government officials and
other representatives

> E-file your required DOR forms or view previously filed forms
and notifications

> Most forms are filed with the State and Local Finance Division

> Maintain your contact information

> Manage your access




Today's Webinar — MyDORGov

Who should attend?
> Municipalities

> Counties
> Technical colleges z My t
/A DOR MY [OX
> Specia| districts MACCOUNT ACCOUNT
. File'required DOR forms,  Pay taxes and fees
D Utlllt com anles ~\rfrjvlvnlpyr:\)lli'oSL|;sFlyﬁledforms « File tax returns and appeals
y P

and DOR notifications




Accessing MyDORGov

> Website: revenue.wi.gov

> MyDORGov icon is on top
of these landing pages:

O Governments

o Town, villages and cities

o Counties

o School/technical colleges/
special districts

o TIF information

L My My DOR Government Account (MyDORGov)
s}

2 DOR DOR's online filing system for local governments.

ATy
GOV
M e coun

MyDORGov benefits, include:

Login | Help s Access to forms is specific to your role
» View previously filed forms and DOR notifications
s Easy to manage multiple forms and
districts/companies

Online Services

DOR's anline filing system for
local governments.



http://www.revenue.wi.gov/
https://www.revenue.wi.gov/Pages/Governments/home.aspx
https://www.revenue.wi.gov/Pages/Municipalities/clerk.aspx
https://www.revenue.wi.gov/Pages/Counties/home.aspx
https://www.revenue.wi.gov/Pages/Schools/Home.aspx
https://www.revenue.wi.gov/Pages/SLF/tif.aspx

Accessing MyDORGov

> Access to the system
is effective for 30 days

> If you access the system
from a different computer,
you'll be prompted to
complete the email
authorization process again

> Enter your email address
and click 'Login’

Accessing My DOR Government Account — email authorization:

For added verification, the Wisconsin Department of Revenue (DOR) utilizes email authorization to begin a filing session. You must enter an email address to receive a link before you

Accessing My DOR Government Account

* Once you click the Login link in your email, you are directed to My DOR Government Account where your forms are located

¢ You can access My DOR Government Account from the same computer and browser anytime within 30 days. Once you access My DOR Government Account, it resets your 30-day v
+ |f you do not access My DOR Government Account within 30 days or if you delete your browsing histery (cookies), you must reenter your email address to generate a new link

Note
* Use the same computer and browser to access My DOR Government Account. If you would like to use a different computer, you must reenter your email address to receive a new |
& Because your email is registered in our system, you do not need a password to access My DOR Government Account

Questions? contact us at otas@wiscol

Revenue System Login (this page will expire in 00:14:36)

Enter your email address and click "Login."

Email: stacy.\e\mer@wsconsln.go%
Login
]
Warning

This system is restricted to authorized users only.

Unauthorized access, use, disclosure, misuse, printing, publishing, or modification of this computer system or the data contained herein or in transit to/from this system constitutes a
criminal and civil penalties pursuant to Title 26, United States Code, Section 7213, 72134 (the Taxpayer Browsing Protection Act), 7431, and state and local laws.

This system and equipment are subject to monitoring to ensure proper performance of applicable security features or procedures. This monitoring may result in the acquisition, reco
system by a user. If monitoring reveals possible evidence of criminal activity, the information may be provided to law enforcement.

Note: Anyone using this system expressly consents to such menitoring.




Email Link

(T GOV
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> You'll receive an email with a link to access MyDORGov — Link will
take you to the MyDORGov home page

Login authorization link

-

6:57 AM

Click the login link below to open the application in your Intermet browser,

ttpsy//ww2 revenue wi.gov/VaultExternal/index himi? t=E2.DC.96.42,69.11.C5.9D8 d=864000000

You might have to add a spam exception for @wisconsin.gov.
To add a spam exception in Microsoft Office 365 Outlook:
s Onthe Home tab, click "Junk"
*  Select "Junk E-mail Options"
*  On the Safe Senders tab, click "Add"
*  Type "@wisconsin.gov" into the text box and click "OK"
e Ifyou still don't see the authorization email, go back to the web page and re-enter your email address to
receive a new message in your inbox




Email Link

> Troubleshooting

O Check your junk or spam folders for the email
O Add a spam exception for @wisconsin.gov

O Try using a different browser

O If you want to access the system using Chrome, but the email with the link is in

Microsoft Outlook, copy and paste the link into Chrome rather than just clicking
the link




MyDORGov Home Page




the first time you log into
MyDORGov — verify -

1 1 Review your contact information and make/save updates if needed. If you are an officeholder, the Wisconsin Department
I n fo r m atl O n O n Ce a ye a r of Revenue will use the contact information below to send you notifications for the local government or company.
th e re afte r Name:= Lorraine Krueger
Email: lorraine.krueger@wisconsin.gov
D Enter your Informatlon Phone:» 608-266-2192
to create your user profile i L)
Street:» 2135 Rimrock Rd
and save
City: Madison
State:» Wi
> Takes you to the home page
Zip:= 53712

showing 'No assigned offices'




Home Page — No Assigned Offices

Wisconsin
Dept of Revenue

My DOR Government Account

Register for Upcoming Webinars
Register now for the upcoming MyDORGov Annual Refresher webinars:

s Maysg, 10-11a.m.
* May 16 2-3p.m.

No Assigned Offices

According to our records, you do not have an assigned office/access. If you hold or represent one of these offices (municipal or county clerk or treasurer; municipal clerk/treasurer; special district-lake,
metro, sewer, sanitary; technical college; or utility company), click "user information” below to update your profile and request an office/access. If you are an assessor/assessment staff, contact the
Equalization Bureau District Office in your area.

_ user information - form filing (disabled) historical filings (disabled)
[ 2 1
Edit your user prefile and manage your office/access . View available forms View previously submitted forms
notifications (disabled) online help
View recent messages (0 new) ~

reset account
View common questions, how-to videos, DOR contact
information, and other helpful resources

Log out of your account to log in with another email
address




Home Page — Assigned Offices

A My DOR Government Account

Register for Upcoming Webinars

Register now for the upcoming MyDORGov Annual Refresher webinars:

o May9, 10-11a.m.
* Mayl16 2-3p.m.

user information pm, form filing

Edit your user profile and manage your office/access i View available forms

notifications ‘ online help

View recent messages (48 new) ¥ View common questions, how-to videos, DOR contact
information, and other helpful resources

historical filings

View previously submitted forms

reset account

Log out of your account to log in with another email
address




User Information Page

And System Navigation




mﬁ MyDORGov (S) user information

Edit User Profile Request Office Request Access Manage Software Tokens

User Profile 3

Email

stacyl.leitner@wisconsin.gov Fax:
Hame: Stacy Sample Address: 2135 Rimrock Rd
Madison, Wi 53708
Phone: 608-261-5335

Your Office Summary (granted by DOR) 2 Your Access Summary (granted by officeholder) 2

Current offices held Access to file on behalf of

# Clerk 23004 TOWN OF ALBANY # Sara Sample ® Clerk 23026 TOWN OF SPRING GROVE
® Clerk/Treasurer 23151 CITY OF MONROE # Lynn Sample @ Clerk 23206 CITY OF BRODHEAD

# Treasurer 23999 COUNTY OF GREEN

# Clerk 45002 TOWN OF ALBANY UL

# SpecialDistrict 227050 STITZER SANITARY DISTRICT e e L3 il UBLLEL LN
Panding office requests (Others authorized to file on your behalf

— p— v —— % Andrea Sample @ # Clerk/Treasurer 23251 CITY OF MONROE
Pending office removals Pending requests to file on your behalf

* Clerk 46002 TOWN OF ALBANY # Debra Sample Clerk/Treasurer 23251 CITY OF MONROE




User Information

> Edit user profile — update your contact information
> Your office summary — shows the offices you hold

> Your access summary — shows the users who can file on your behalf and the
officeholders you can file on behalf of

> Request an office or access

> Manage software tokens (this option is for assessors only)

> Note: It's important to verify your profile information and accesses are correct




(S) Edit User Profile
> You can update — name, phone

a n d fa X n U m b e r, a n d a d d reSS This contact information is used by the Wisconsin Department of Revenue for your local government or company. If you are an
officeholder, you will receive notices at the contact information you provide.
> Contact Igs@wisconsin.gov to: S
Email: lorraine. krusgen@wisconsin.gov
O Update your email address Phone: 505252192
o Consolidate multiple profiles i
Street: 2135 Rimrock Rd
O Create a secondary email address e
O Disable or deactivate a user's profile s
Zip: 53713
> Assessors -

O Update email in eRETR — assessment
staff, contact assessor to update your access
O Note: Assessors can't have a secondary email address



mailto:lgs@wisconsin.gov

Your Office Summary

> Only the actual offceholder can

request to hold an office

o Clerk (municipal or county) LI i

e TreaSU rer (muniCipal or cou nty) ® Clerk/Treasurer 23251 CITY OF MONROE

'e) Municipal Clerk/Treasurer % Treasurer 23999 COUNTY OF GREEN

O Special District Representative x Clerk 46002 TOWN OF ALBANY

O Technical College Representative % SpecialDistrict 227050 STITZER SANITARY DISTRICT

O Utility Company Representative

> If you no longer hold an office, request to have it removed
o Click (x) —you are asked to confirm the office removal
O Email sent to DOR to process your request
o Office moved to 'Pending Office Removals' until DOR removes the office




> DOR grants office permissions
O DOR will review your request and
approve/deny within 10 business days

Mote: If you are a Municipal Assessor or assessment staff, submit your request through an Equalization Bureau District Office,

Select office e

> Request office — enter or select
appropriate information

(S) Office Request

nt officeholder, select the appropriate office and enter the information below. The Wisconsin Department of
our request and contact you within 10 business days with an approval or denial.

D D O R S e n d S a n e m a i | n Ot i fyi n g yo u Of Mote: If you are a Municipal Assessor or assessment staff, submit your request through an Equalization Bureau District Office.

itS d e C i S i O n Office Clerk (Munidipal or County) v
Dist Q 13106 - DANE COUNTY - VILLAGE OF BELLEVILLE
O Approved — log in and begin filing "

0O Denied — use the contact information in
the email to follow-up

Send Cancel




> Permission granted by officeholder

> Possible sections under this panel
O Access to file on behalf of — lists
offices (or other users)
you authorized to file on behalf of
o Others authorized to file on your
behalf — for officeholders only and
shows the users authorized to file
on their behalf

Your Access Summary (granted by officeholder) 2

Access to file on behalf of
® Sara Sample e Clerk
#* Lynn Sample @ Clerk

Pending requests to file on behalf of

®* Lorraine Sample Clerk

Others authorized to file on your behalf

= Andrea Sample & » Clerk/Treasurer

Pending requests to file on your behalf

4 Debra Sample Clerk/Treasurer

O Pending requests to file on your behalf or on behalf of an officeholder

> In each section, lists are sorted by district code

23026

23206

23004

23351

23351

TOWN OF SPRING ¢

CITY OF BRODHEAL

TOWN OF ALBANY

CITY OF MONROE

CITY OF MONROE




i
user information page
If you would like to request access to file for an officeholder, select the office and enter the information below.

Note: If you are a Municipal Assessor or assessment staff, submit your request through an Equalization Bureau District Office.

> Use if you aren't an officeholder,

but need to file on their behalf ™ s s .
o Example: deputy roles, staff roles
in a municipal or county office, e
other representatives filing on
behalf of a district/company
officeholder (such as a CPA)

Q, 23026 - GREEN COUNTY - TOWN OF SPRING GROVE

Send Cancel

> Enter or select appropriate information




Request Access

**STAGING-AppSlfinterface-release ==> My DOR Government Account - Filing Access Request **

The following user requested access to file on your behalf.

> Email sent to the officeholder to —

NmeDb Smpl

mail wisconsin.gov
Ph 60&264—6892

process your request

Miackson W1 53708
Requested Access

District/company code: 23251
District‘company: CITY OF MONROE

Next Steps

1. Goto MyDORG vernmen tAccuut dcld(
2 O (h

> Your request shows under 'Pending — o i

Access to file on behalf of
o You will receive an email with the decision R ——

Note: If you woul Idlk tu h are access to all the il)rms elect AII( current and future forms) " The requestor will have access
o Deny request - click "Deny”

O If approved, login to MyDORGov to being filing  awsen
o District/office will now be available on your [ —
access summary — 'Access to file on behalf of'  Hessmmtmtn.

> If you're granted access to file specific forms, but need to change/add to the list
o Contact the officeholder directly
o Officeholder can modify your access




> Officeholders can approve or deny

aCcess requests PO TP
x Sara Sample @ Clerk 23026 TOWN OF SPRING C
D TO process d request % Lynn Sample O Clerk 23206 CITY OF BRODHEAL
O Click the 'Pencil' icon
. . . Pending requests to file on behalf of
O ReVIeW the requeSter Informatlon ® Lorraine Sample Clerk 23004 TOWN OF ALBANY

O Options:
® Deny the request — click deny

Others authorized to file on your behalf

® Andrea Sample @ » Clerk/Treasurer 23251 CITY OF MONROE
® Approve the request — select all
forms or select specific forms ]
# Debra Sample Clerk/Treasurer 23251 CITY OF MONROE

> Approved requester now appears under the 'Others authorized to file on
your behalf' section of 'Your Access Summary'




> Click info icon — to view the forms you can file, or a user can file on your behalf

Farms YOU can access:

Your Access Summary (granted by officeholder) 2 = PA107 - Board of Review Member Training -

s PA-5327 - Statement of Assessment

Access to file on behalf of * PA-G32A - Statement of Taxes
® 5ara sample 8 Clerk s PC-202 - Taw Increment Worksheet RING GROVE
* PC-226 - Taxation District Exemption
# Lynn Sample @ Clerk Summary Report DHEAD

s PE-300 - TID Annual Report

Pendlng requests to file on behalf of = 5L-202M - Municipal Levy Limit Worksheet

s 50-203 - Expenditure Restraint Program
= Lorraine Sample Clerk Worksheet BANY

* 50-304 - Room Tax Report

* MFR-C - Municipal Financial Report for
Wisconsin Cities, Villages (and Towns with
Proprietary Funds)




> Click pencil icon — to add/delete forms

Others authorized to file on your behalf

® Andrea Sample

Pending requests to file on your behalf

# Debra Sample

8 «# Clerk/Treasurer

Clerk/Treasurer

All (current and future farms)
# (AT-827) Wisconsin Liquor Licenses
« (BOR-C) Book and Board of Review Calendar
# (MFR-C) Municipal Finandial Report for Wisconsin Cities, Villages (and Towns with Proprietary Funds)
« (MFR-CT) Municipal Financial Repart for Wisconsin Towns
# (PA-107) Board of Review Member Training Affidavit
o (PA-521) Statement of Assessment
# (PA-550) Personal Property Value Report
o (PA-632A) Statement of Taxes

# (PC-201) Request for Charge Back of Rescinded or Refunded Taxes

o (PC-202) Tax Increment Worksheet




> Only assessors can access (button
grayed out for other users)

(S) user information (=]

2quest Office Request Access Manage Software Tokens

> Provide token to your software
vendor for direct electronic filing

(S) software tokens (=)
> Doesn't allow software vendor to

1 t of Revenue through direct electronic filing. It does not allow your software vendor to view/manage your account. To use a token,
view/manage your account

D CliCk (+) to Create tOken - enter a % ) to the left of the appropriate token.
name and click 'Create’ —

> Click (x) to delete token




Menu and capitol icon

> Retractable menu — easily navigate to other pages

O Return to main menu (home page), or go to other pages (your current page is grayed out)
O Make a selection or close the menu

Close

> Click capitol icon to return to home page

4/21/2022, 9:45:24 AM

; main menu
m,% MyDORGOV (S) user information

form filing

Edit User Profile Request Office Request Access

historical filings Tokens

notifications

online help




Form Filing Page




MyDORGov
i

(S) form filing

Office Informati

Select or enter your district/office: @

Only active forms are listed below. To view all forms, visit our Online Services page.

Municipal Clerk/Treasurer

Form “

CLERK/TREASURER - 23251 - GREEN COUNTY - CITY OF MONROE

v

Name Due Dates
AT-827 Wisconsin Liquor Licenses July 15,2022
BOR-C Open Book and Board of Review Calendar April 17,2023
MFR-C Municipal Financial Report for Wisconsin Cities, Villages (and Towns with Proprietary Funds) :::':;_B;G_pps\fjﬂzgr L=
MFRCT Municipal Financlal Report for Wisconsin Towns :::'y‘f};gﬂxﬁ%g’ fess
PA-107 Board of Review Member Training Affidavit Before Board of Review's first meeting
PA-632A Statement of Taxes December 19, 2022
PC-201L Request for Chargeback of Rescinded or Refunded Taxes Qctober 2, 2023
PC-202 Tax Increment Worksheet December 19, 2022
PC-205 Request for Sharing of Non-Manufacturing Omitted Property Taxes October 2, 2023
PE-110 TID Final Accounting Report Within 1 year of termination resolution
PE-300 TID Annual Report July 3,2023
SL-202M Municipal Levy Limit Worksheet December 15, 2022
SL-304 Room Tax Report May 1,2023




Form Filing

> Lists your active forms with due dates

> Online Services — all local government forms listed with filing reminders

> Dropdown menu — lists your districts/offices

> Forms table
O Sorted by form number
O Use arrows to re-sort columns by form number, name or due date

> Exiting a form without submitting it — returns you to the form filing page

> Submitting a form — returns you to the MyDORGov home page



https://www.revenue.wi.gov/Pages/OnlineServices/slfiling.aspx

> First page of each form

looks similar
O Includes filing instructions

and may also have a link to 3
detailed instructions

o Contact information for —
form-specific questions

TR o (S) 2022 Room Tax Report
pt of Revenue Form S| -304

view our online filing help

© lgs B0V
© (508) 264-6892
rmation number) o (G08) 266-2569

— Report type ORIGINAL

> When you’re ready, select
Start Filing to begin




> All secondary pages
O Left blue panel
® Save, submit, print or
exit form
®" Form help
® General filing help
= Symbol legend
O Right gray panel —
additional instructions
O Section header menu
O Help bubbles throughout

O Error and warning
messages appear

Save

Submit

Print

Exit

Help
» Form
o lgs@wisconsin.gov
o (608) 264-6892
o (608) 266-2569

+ General filing - review our
online filing help

Watch for these symbols
© Help available

@ Errorinfield

* Required field

Warning in field

2022 Room Tax Report
Form SL-304

CITY OF MONROE Due Date Report Type
23251 May 1,2023 ORIGINAL
|
Section A— Room Tax Collectic ns = Next ©

1. Room tax collected in2dg2@. N ...
* Amount
2. Room tax rate imposed as of December 31,2022 @ ‘%

3. Did your municipality change your room tax during 20227 Oves
ONo

Line 1. include your total
(gross) room tax collections
from January 1, 2022 thraugh
December 31, 2022




> Preparer/Signature page
O Attach files

o Click arrows to see/fix
error and warning
messages

Name Title
*| Lorraine Sample ‘ ¥ ‘
Email Phone
*| lorraine.sample@wisconsin.gov ‘ L l(608) 555-5555§ ‘
Comments ?

Comments

Attach any applicable documents {optional)

Please select any supporting documents you'd like to attach. Note:
You may enly attach PDF files.

Signature Statement

Under penalties of law, | declare this form and all attachments are true, correct and complete to th
knowledge and belief.

Do you agree with the statement above? . OYes M
CNo

Note: Verify your entries and totals before submitting this form. Your accuracy is very important. T
report directly affect the equalized value DOR calculates for schools, special districts and technica Choose afileor drag it here.

Start uploadis)

Cancel

Click the arrows below to view fields with

» Errors to correct
* Warnings that need review and an explanation in the Comments box

@ Yol must review Section D - Private Forest Crop and Managed Forest Land

7]
B| @ Yof must review Section E - Other Exempt Land and Prior Year Corrections
7]

@ Yoff must review Section F - Special Districts

B| @ Yof must review Section G - School Districts (K-8 and K-12)

18| @ Yo must review Section H - Unien High School Districts

8| @ vof must review Section | - Technical Colleges
—




Historical Filings Page




A ooncor (S) historical filings

]

District/office: All v Form: Al v Year: Al (w Search: Q

Can'tfind a form you filed? Contact otas@wisconsin.gov or (608) 266-7750.

Form Year = District/Office *| Form Number ¥ Form Name *| Attachments ¥| Date Filed *
2022 ASSESSOR - 23251 - GREEN COUNTY - CITY OF MONROE MAR Municipal it Report 07-18-2022 07:58 AM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE AT-827 Wisconsin Liquor Licenses 07-15-2022 02:39 PM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PA-107 Board of Review Member Training Affidavit 07-01-2022 02:58 PM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PA-632A Statement of Taxes 12-15-2022 03:18 PM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PC-202 Tax Increment Worksheet 11-22-2022 04:15 PM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PC-226 Taxation District Exem Summary Report 06-24-2022 09:51 AM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PE-110 TID Final Accounting Report 10-20-2022 11:35 AM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE SL-202M Municipal Levy Limit Worksheet 11-22-2022 04:13 PM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE SL-203 Expenditure Restraint Program Worksheet 08-05-2022 11:27 AM
2022 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE SL-311 Video Service Provider Report 08-12-2022 08:54 AM
2022 TREASURER - 23251 - GREEN COUNTY - CITY OF MONROE LC-B64 Manufactured/Mobile Home Lottery and Gaming Credit Report 03-01-2023 08:35 AM
2021 ASSESSOR - 23251 - GREEN COUNTY - CITY OF MONROE BOR-A Open Book and Board of Review Calendar 05-21-202101:23 PM
2021 ASSESSOR - 23251 - GREEN COUNTY - CITY OF MONROE MAR Municipal it Report 07-08-2021 08:20 AM
2021 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE AT-827 Wisconsin Liquor Licenses 07-13-2021 01:08 PM
2021 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE MFR-C Municipal Financial Report for Wisconsin Cities, Villages (and Towns with Proprietary Funds) 05-12-2022 12:07 PM
2021 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PA-107 Board of Review Member Training Affidavit 06-03-2021 11:59 AM
2021 CLERK - 23251 - GREEN COUNTY - CITY OF MONROE PA-632A Statement of Taxes 12-15-2021 11:47 AM




Historical Filings

> Review and print forms filed in the past three years

> Clerks and treasurers have access to view forms their municipality/county filed
> If you file on an officeholder’s behalf, you can only see forms you have access to
> Dropdown menus default to 'All’

> You can filter by:
o Your district or office
Form number and name

O
O Filing year

O Entering a keyword in the Search box
o Clicking column arrows to sort




Historical Filings

> View PDF of filed form — click form name link
O Browser must allow pop-ups from the DOR website

O Form opens in a new tab
o Download, print, or save

> Attachments — you’ll see 'View' in the Attachments column
o Click link to see attachments (PDFs)

o Dialog box opens — multiple attachments are listed individually
o Click link to open the attachment — opens in a new tab

o Download, print or save




Notifications Page




(S) notifications

M MyDORGov

District: Al hd Year: All View new messages only Search: Q
Date District - Message Attachments ¥

03-27-2023 23251 - GREEN COUNTY - CITY OF MONROE Lottery Credit Mobile Home Payment Notice View
03-27-2023 23251 - GREEN COUNTY - CITY OF MONROE Lottery Credit Payment Notice View
03-17-2023 23251 - GREEN COUNTY - CITY OF MONROE Municipal Financial Report Non-filer Notice
02-27-2023 23251 - GREEN COUNTY - CITY OF MONROE LC-664 Form Non-filer Notice - treasurer
02-22-2023 23251 - GREEN COUNTY - CITY OF MONROE LC-664 Form Non-filer Notice - treasurer
02-15-2023 23251 - GREEN COUNTY - CITY OF MOMROE LC-664 Form Non-filer Notice - treasurer
11-21-2022 23251 - GREEN COUNTY - CITY OF MONROE Shared Revenue November Payment Notice View
11-18-2022 23251 - GREEN COUNTY - CITY OF MOMROE Lottery Credit Calculation Notice View
11-18-2022 23251 - GREEN COUNTY - CITY OF MOMROE First Dollar Credit Calculation Notice View
09-30-2022 23251 - GREEN COUNTY - CITY OF MONROE Expenditure Restraint Program Budget LI Letter
09-30-2022 23251 - GREEN COUNTY - CITY OF MONROE Exempt Computer Aid Estimate Tax Incremental Districts Notice View
09-30-2022 23251 - GREEN COUNTY - CITY OF MOMROE Exempt Computer Aid Estimate Notice
09-30-2022 23251 - GREEN COUNTY - CITY OF MONROE Video Service Provider Aid Estimate Notice
09-13-2022 23251 - GREEN COUNTY - CITY OF MONROE Shared Revenue Original Estimate Notice View
09-13-2022 23251 - GREEN COUNTY - CITY OF MONROE Shared Revenue Revised Estimate Notice View
08-15-2022 23251 - GREEN COUNTY - CITY OF MOMROE Equalized Value Report - head of govemment View
08-15-2022 23251 - GREEN COUNTY - CITY OF MONROE Equalized Value Report View
08-15-2022 23251 - GREEN COUNTY - CITY OF MONROE Personal Property Aid Estimate Tax Incremental Districts Notice View
08-15-2022 23251 - GREEN COUNTY - CITY OF MOMROE Personal Property Aid Estimate Notice View




Notifications

> Important notices and reminders from DOR otifications

> Box on the home page shows how many View recent messages (27 new]
new messages since your last visit

> Messages specific to your role
O If you only have access to file on behalf of an
officeholder, you won't see the notices the officeholder received

> Dropdown menus default 'All’
O Filter by district or year

o Search by keyword « View new messages only

> Check 'View new messages only' to see new messages since last visit to the page




Notifications

> Click column arrows to sort

> Click link in the message column to view — a dialog box opens with the message

> If a message has attachments (PDFs), click 'View!'
O A new dialog box opens

O Click link to open the attachment —opens in a new tab

o Download, print or save




Enhancement to Notification Page

> Expanded message titles

> For example, instead of VSP Estimate Notice — now it’s Video Service Provider Aid
Estimate Notice

Message s
$ Shared Revenue November Payment Motice
ERP NOTICE
Lottery Credit Calculation Notice
SR NP NOTICE
l First Dollar Credit Calculation Notice
VSP ESTIMATE NOTICE
ERP BLL Expenditure Restraint Program Budget Limit Letter
SR OE NOTICE Exempt Computer Aid Estimate Tax Incremental Districts Notice
SR RE NOTICE Exempt Computer Aid Estimate Motice
BPA ESTIMATE TIDS NOTICE Video Service Provider Aid Estimate Notice
PPA ESTIMATE NOTICE

SLTC PAYMENT NOTICE




Online Help




State and Local Finance - Online Filing Help

Below is some helpful information for local government officials that must file information with the State and Local Finance Division (SLF) — primarily
using My DOR Government Account.

Filing/System Help Contact Us

= My DOR Government Account: Municipal and County Officials
e Register now for the upcoming MyDORGov webinars: . .
. Iy - » Contact lgs@wisconsin.gov
"y 11 - vew users overview @ Update incorrect email address within MyDORGov
= Msy 12 — Enhancements and system changes P 3 - Y
overview « Form specific questions
. « System help — contact otas@wisconsin.gov

« Common
o Helpful v

» File transfer — instructions

s Other forms — under 'Government’

Assessors and Assessment Staff

» Update incorrect email address within MyDORGowv
» Add or remove a municipality within MyDORGov
+« Contact
o Assessor — [f DOR's Equalization Bureau
Resources + Assessment staff — ask the assessor you are listed under to
update your email in the Manage Users system
« Online Filing Reminders — view all forms and download form filing * System help — contact otas@wisconsin.gov
reminders
» Stay informed
e Subscribe to DOR _E-news to receive updates from SLF
o Review recent and prior year news for Municipal and County
Officials and Assessors
* Be prepared - review the [3 2022 Local Government Calendar
« Additional local government resources




Online Help

> Opens a web page on a new tab
> Filing/System Help — links to common questions and how-to videos
> Contact Us — lists contacts based on user type

> Resources
o Download filing reminders

O Subscribe to DOR E-News — receive emails for due dates, payment dates,
law changes, etc.

O Recent/past news for municipal and county officials, and assessors
O 2023 local government calendar




Reset Account




reset account reset account

Log out of your account to log in with another email Are you sure you want to log out of your account?

address —)

Yes Cancel

My DOR Government Account Reset

Your login to My DOR Government Account has been reset. To authorize the correct email address, click the MyDORGov
icon, enter the email address and click "Login.”

Note: This reset does not affect your existing user information.




Reset Account

> Uncommon — only use if you need to sign out and log in with
another email address

> Example: you use different email addresses because you have multiple
officeholder positions

> Pop-up window asks if you are sure you want to log out of your account
> Selecting 'Yes' logs you out of MyDORGov with your current email address
> Click the MyDORGov icon to login with a different email address

> You'll receive a new link by email to access the system

R




Resources




Resources

> Using MyDORGov — revenue.wi.gov/Pages/FAQS/slf-vault.aspx
o Common questions
o Videos

> DOR training page — revenue.wi.gov/Pages/Training/Home.aspx
O Recorded version of this webinar posted within a week
O Q&A from this webinar as a PDF

R



https://www.revenue.wi.gov/Pages/FAQS/slf-vault.aspx
https://www.revenue.wi.gov/Pages/Training/Home.aspx

Enhancements

Changes to MyDORGov later this year




> Officeholder can grant Read Only access or Read/Write access to a form

> Read Only access — others can view form but CANNOT enter information,
save or submit the form

> Read/Write access — others can view, type and save information in the form
o Officeholder still responsible for submitting the form

Forms this user can access
Read Read/ Read/Write

Only Write SSubmit Form
X PA-521 — Statement of Assessment
X PA-550 — Personal Property Value Report

X PA-632A — Statement of Taxes




> Menu bar — enhancement to choose a specific form, filing status, or search for a

specific form
MyDORGov (D) form ﬁling

District/office: All v Form: All v Filing Status: All v Search: Q

Use the above filters to narrow the list of available forms. Use the search field to locate a specific district/office, form, and more.

> Adding more columns to table — filing status and date filed
O Easier to see if a form is in the filing process or if it’s been submitted

Form Number ¥ Form Name #| Filing Status ~ Date Filed | DueDate =
Municipal Financial Report for Wisconsin Cities, Villages .
i (and Towns with Proprietarv Funds) Sodstleloul e




Updating Contact Information

> New process — file contact information updates in MyDORGov

> Replaces current SL-302 — the bi-annual contact information update for
municipalities and counties

> No more emailing Igs@wisconsin.gov with updates — just submit changes
through MyDORGov using the contact update form

> More details and instructions — coming later this year!



mailto:lgs@wisconsin.gov

Resources

> Using MyDORGov — revenue.wi.gov/Pages/FAQS/slf-vault.aspx
o Common questions
o Videos

> DOR training page — revenue.wi.gov/Pages/Training/Home.aspx
O Recorded version of this webinar posted within a week
O Q&A from this webinar as a PDF

R



https://www.revenue.wi.gov/Pages/FAQS/slf-vault.aspx
https://www.revenue.wi.gov/Pages/Training/Home.aspx

w
Thanks! s
Any questions? -

LY
\ P 4
()




Mission

Strengthen Wisconsin through fair tax and lottery
administration, while educating and serving the
public, our customers and communities.

Vision

To be the premier agency in providing
innovative, accessible resources, and
exceptional customer service built on a
foundation of trust, inclusivity and creativity.

Values

- Integrity « Innovation -« Inclusivity
- Knowledge - Empathy - Security
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