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Example of a New User Request Received in your Email Box

From: Reppen [mailto:do_not_reply@dor.state.wi.us]
« Sent: None
*  Subject:: New User Request

. Hello:

* My name is (name of staff person) and | am requesting approval to use the eRETR Government Officials
Website.

* Here is the information | provided when | visited eRETR on Wed, Mar 7, '07

*  Wisconsin Universal ID: 2005082507583914

. Last name: Reppen

. First name:Russel

. Telephone: 608-266-1594

. Email: rreppen@dor.state.wi.us

. Roles: Register of Deeds (or Treasurer, Property Lister depending on application)

. 1. To approve this user's request, copy and paste this link into a browser window:
https://test.dor.state.wi.us/ICSLogin/?"https://test.dor.state.wi.us/RETRWebApp/application”

Sign in

click on Manage Users link

Verify user information is accurate.

Press approve button to authorize this individual to use the system.

[ ]
arwD

. Tﬁ@ﬂég?estate transfer returns filed under Sec. 77.22(1) Wis. Stats., both paper and electronic, are pri\ﬁleged
information per Sec. 77.265 Wis. Stats.


mailto:do_not_reply@dor.state.wi.us
https://test.dor.state.wi.us/ICSLogin/?https://test.dor.state.wi.us/RETRWebApp/application

Wisconsin Dept. of Revenue’s Real Estate Transfer Web Page
Staff Management

http://www.revenue.wi.gov/ust/retn.html
Make this page your “favorite”

Wisconsin Department of I | |
evenue Printer-friendly | Home | Si

revenue.wi.gov

Serving businesses, governments, individuals & practitioners

Businesses

e —— Real Estate Transfer and Merger/Conversion

Section 77,22(1) of the Wisconsin Statutes provides that ™., submission of 2 cornpleted real estate transfer return and collaction by the re:
™ of the fee shall be prerequisites to acceptance of the conveyance for recording,” All infarmation on the transfer return is useful to the local
Practitioners assessor, other municipal and county officials and staff of the Department of Revenue who have a statutary responsibility in the administr
of Wisconsin tax laws,

Contact Us

Select

Click here for eRETR Assessor

- - m = Assessors and Government Offices Access
and Government Applications
= Real Estate Transfer Return Filing - eRETR PE-500 and PE-500x

FAQs

= Merger/Conversion Report - MC-500
Forms

= Resources

m Hewsletters (Real Estate Transfer News)

= Parcel Formatting Rules By County
Training/Help -- How to use the eRETR system

Law Links

Training

m Chapter 73.14, Merger/Conversion Statutes
= Chapter 77, Real Estate Transfer Statutes
= Tax 15, Wis, Adm. Code: Transfer Fee Administrative Tax Code

Reports

|nstruct|ons On WAMS Log In m Collection Summary for Calendar Years: 2006 | 2005 | 2004 | 2003 | 2002 | 2001 | 2000

= Summary of Caunty eRETR filings: 2006

and downloading eRETR data- Links to State Agencies and Professional Organizations

Department of Commerce Rental Weatherization Program
Department of Financial Institutions Conversion FAQs and Merger FAQs
Department of Matural Resources Forest Crop Law (FCL) and Managed Forest Law (MEL)

= WWisconsin ociation of Bssing Officers
= ‘Wisconsin Bar Association

= Wisconsin County Treasurers' Association

-

-

Wisconsin Beal Property Listers
wWisconsin Begister of Deeds Associstion

Software Developers

= Directly send and receive eRETR data via eRETR Web Services
= 2RETR Project

FOR MORE INFORNMATION PLEASE CONTACGT:

WYISCOMSIN DEPARTMEMNT OF REVEMUE
Bureau of Property Tax

Equalization Section

P.O. Box 8971 MS 6-97

Madison, WI 537058-8971

Phone: (608) 266-2140

Fax: (608) 264-6397

E-tail Additional Questions
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http://www.revenue.wi.gov/ust/retn.html

Real Estate Transfer — Assessors and Government Offices Web Page

Wisconsin Department of

Printer-friendly | Home | Si

revenue. wi.gov Serving businesses, governments, individuals & practitioners

Businesses

Real Estate Transfer - Assessors and Government Offices
m All Users Select
. . m » Log-in to eRETR to view or process returns,
CIICk here to Iog_ln to E-Sarvices w Instructions for WAMS (Web Access Management System),
eRETR data — w Self-Registration for a WAMS User 1D,

Employment

News
FAQs » Real Estate Transfer News (RETN) - March 2007 and Sheriff Sale
Forms
Links

ASSESSOrS

Instructions on WAMS, Log In « CRETR Trzining/eln
and downloading eRETR data

Real Property Listers

Training

» eRETR Training/Help
Register of Deeds
= eRETR criteria for a completed receipt.

» Paper PE-500 criteria for completed Real Estate Transfer Return.
» File an amended PE-500% for sRETR correction.

Treasurers

= Form P-520 Treasurer's Transmittal Spreadsheet (Excel 2003) | Instructions

= Form P-520 Treasurer's Transmittal Spreadsheet manual fill-in (older versions of Excel) | Instructions
» Electronic Funds Transfer

1. Register for EFT
2, Goto web site to pay via EFT

FOR MORE INFORMATION PLEASE CONTACT:

WISCOMSIN DEPARTMENT CF REVENUE
Bureau of Property Tax

Equalization Section

P.0. Box 8971 MS 6-97

Madison, WI 53708-8971

Phone: (608) 266-2149

3/21/07 Fax: (608) 264-6697

E-Mail Additional Questions



WAMS Log In
e

VWwisconsin
Deparcment of Revenue

Please log In

1. Enter your user name ————— userm

P ord
v

2. Enter your password VPARNING Thix =ymeam ix for suthorized uzars onlvs syziem aceems iz monitarad: By wsing this

System wou expre=s=sly consent to thi=s monitorinag, Unautharized use of, or acce=s= to, this system
may subject wou to criminal prosecution and penalties

3. Login >

|f you have not Obta|ned your WAMS User Forgot vour password? |s vour account locked % click here

»

|D _ get |t here P Eeguest avwisconsin User D and Password,

Confidentiality Statement

Eleciionic Reasl Estate Transfer Return Deparument of RKew

RETR Confidentiality:
The real estate transfer returns filed under Sec, 77.22{1) wWis, Stats., both paper and electronic, are privileged information per Sec. 77.265 Wis, Stats.,
Assessors, assessment statt, and county othicials shall mmaimmtain the conhidentiahity ot the real estate transter returns except as tollows:

FF.265 (2} The locad assessor shall permadt the inspection of a8 returns Fled under #his subchapter for propsrEy within
SN locsd Uit of governrnent for which propertl faxes are lowed by the ohief elected official, or 3 person
Sesignated by the official, of that unit upan the adoptian of a resofution by the gouverning body of the anit
Sirecting the officia! fo inspect the returns for the purpose of revieunng the basis upon which equalized
vaives were establiished by the Jepartment of Frevenue under 5. 70.57, and the official or designes shall
maintain the confidentiality of the returns.

FF.Z65 (5) The department of revenus, county real property Nsters wnder s, 70.09 and loca! assessors and their
emoioyees and agents mmay wse the returns.
FF.265 (7 in 5 condsrmnaltion procesding oF in an aopes! of ah S55essment of rea! propei?y, the propsrty cwners snd
the owners’ sgents fnay insoect the refurns.,
FF.265 (8) A county map use the refturns o develop 5 tract index [F the county doss not reves! the socia! secunity
numbers of anr borers or seliers.
. The following exceptions are typically processed through the Department of Revenue:
The electronic RETR @Nd  77:265cs) i returns mar b wsed in any arocecding invoiving the roguisite amount of the foe.
F7.265 (42 The departrment of workforce development mal use the returns under 5. 105,50,
paper RETR (P E_SOO) FF.265 (6] Gorernments! sgenciss soguiring real property for public purposes may Use the returns,
are Confidential all other requests to view or acocess the real estate information provided here must be forwarded, in writing, to:

Real Estate Transfer Return Custodian of Docurmnents:
TO access the eRETR ATTH. SLF Deputy Division aAdrministrator
P.O, Box 5971, MS 6-97

Madison, Wi, S3705-5971

& Lreach in e confidentiality of LUhie real extale ransler relurnn nay lead Lo a review by Lhie Secrelar wl Reveinue ur a Jesigniee,
system, you MUST agree : : : ; v

per Sec, 73.09(F7)a) Wis., Stats., who rmmay revoke the certification of any assessor, assessment personnel or expert appraiser for
the practice of any fraud or deceit in obtaining certification, or any negligence, incompetence or misconduct, including making a

to malntaln the Mraudulout cliangs n i Uis) assessierbyoll allse ibis ups el Tor mannialion  uidsmmSoer 70 = 2130 Wik, SLlals.

I hawve resad the sbowve statutory refersences and agres that I have statutory authority to wisw the Wisconsin Resl Estate Transfer

Confidentiality Of the real Return information contained on this website.
estate transfer return., —> _laaree R
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To Approve or Edit Staff

Click on “Manage Users”

Electronic Real Estate Transfer Keturn Department of Revenue
’. Manage Users Help it
Mew to the site? If so, click Help in the menu bar abaove. ‘T‘
Welcome | Register of Deeds Are you new to the site?
The Rags oy CLCTME
Rad pasaeding irdorematian tn an SRETR fikna

& Gavernimenk Cthoal with view privieges may:

Vipw redunes by gate rpeorpes

i e ard ks & Fas pem e b
View refumed by document 10

3/21/07



Approval screen for “Manage Users”

You will be able to
: . i ~ = = Ueparument or Kevenu

view everyone who is Electronic Real Estate Transfer Return pa

waiting for approval "y

into the eRETR

system, and everyone

who has already been Hemminger, Dan Adams, Ashland, and hssessar 2005082507583914 Mot approved

. mare ..,
approved (Edit button).

Retrieve user Help Quit

Name Telephone Email
: . . Apprave...
an Hemminger 920-445-5200 dhermming@dor.state wi.us
Note: “Role”
Schmidt, Sheila fﬂd;';“’ Ashland, and Revenue Staff 2005092007554577 Mot approved
Mame Email e |
Sheila Schrmidt sschrid2@dor state.wius PRTOVE..
Verify data by clickin
fy y 9 bau Adams, Ashland, and Revenue Staff 2005092608392109 Nat appraved

eborah mare ...

the “Approve” button

Mame Telephone Email

, Approve. .
debarah baumngardt 715-%49-1956 dbaurngar@dar.state.wi.us Ll
Addison, David Dodge Property Lister 2003052907041789 fpproved
Mame Telephone Email Ed |
David Addison 920-386-3773 daddison@co.dodge wius

3/21/07 8



Verify & Approve Office Staff

Electronic Real Estate Transfer Return

Verify name,

Back

Telephone

phone and e-mail — F“” |

County Roles

1

Adams O ﬂ

1}

]
Venfy the ) Ashland m 2
« " 3)  Barron O 3)
COunty CheCked 4)  Bayfield 43
5) 5}
Buffalo O 6)
71 Burnett - j 71

Verify “role” checked

Applications Developer [~

Assessment Staff O
fssessor O
Property Lister I~
Register of Deeds O
Revenue Staff O
Systemns ddministratar [

Example: 05108,05010,05012 (pou wouwld be claiming update ability for

BROWNM: BELLEVUE, VILLAGE OF, BROWN! EATON, TOWN OF, and BROWN GLENMORE, TOWN GOF)

=

Assessment Municipalities: Enter five digit county /municipality code(s), without dashes,
without spaces and only seperated by commas, see example.

When all information is /:%I
Verlfled, CIICk “Smeit” Equalization Section

PO, Box 8971 MS 6-97
Madison, WI 52708-2971
Phone: (A0%) 266-2149
Fax: (608) 264-6897
E-Mail Additional Questions

3/21/07

Department of Rex

Quit

Email

Assessor municipalities

County Municipal Codes List

Delete |



Manage Users System — Edit Staff

Click the “Edit” button to

Hellmann, Diana

Name

Winnebago

Treasurer

Telephone

20051010161810349

Email

v

i

edit staff

TriaTTa Hemann

Hemminger, Dan

Mame
Can Hemminger

Hendrickson,
Kathy

Name
Kathy Hendrickson

(920)236-4773

fdams, Ashland, and
mare ..

Assessor

Telephone
920-448-3200

fidams, Ashland, and
mare ...

Revenue Staff

Telephone
(920) 445-5193

dhellmann@co, winnebago,wi.us
2005082507583914

Email
dhemming@dor state wi,us

2005082608505560

Email
khendriz@dor,state.wi.us

fpproved

Ediit..

Approved

Ediit..

i

fpproved

Ediit..

i

Electronic Real Estate Transfer Return

F ) Back Help Quit
Name Telephone Email
| I I
County Roles Assessor municipalities
1)  Adams | i’ 1) Applications Developer [ =
23 ashland (] 2} Assessment Staff ()
33 Barron [} 3) Assessor [
<43 Bayfield [} <43 Property Lister ~
51 Brown - 51 Register of Deeds -
&) Buffalo r 61 Revenue Staff -
71 Burnett - =1 71 Systerns Administrator [ =1

Department of Rew

Assessment Municipalities: Frter five digit county fmunicipality code(s), without dashes,
without spaces and onfy seperated by comnras, see example.

Frxample: 05106,050210,05015 (pou wowld be claiming update ability for

SERCOWN: SELLEVUE, WILLAGE OF, SROWN: EATON, TOWN OF, and SROWN: GLENMORE, TN OF)

County Municipal Codes List

When edit is complete,
click “Submit”.

=
=l

Check if this user can delegate: ]

— Submit |

Delete I

If staff is no longer employed in the office, use “Delete” button

to remove their access completely from the eRETR system.

3/21/07 10



Navigation Buttons

DO NOT use browser buttons

Electronic Re sl Estate Transfer Returnm

Back

A
Name Telepho

County Roles

B Adarms ] i’ 1) Aapplicafions Developer [
ES Ashland [ =) Assessrfjent Staff —
=2 Barron I 33 Assesso —
<t Eayfield y 43 FProperty Lister =
5 Erown (s o S)» Register Desds —
=% Buffalo s o 51 Rewenues = FF —
3 Burnett [y ol I | FI1 Swsterns aVministratar [ |

Assessnrent Municlealities: Enter ffve dFQif ooty Sreanicipality
wirhoutr spaces and onfy seperated by comntas, see exanipie.

Exarmole! OS5I0S,05080, Q5012 (o WoulS be SIS IrninG woaate Sbiiite foe
SO SELlsLas, Il AcE OF, BROWIN EATON, TN O, snd S

Fe (s, witfrout Fasfes,

o R SSRGS, T M

Deparcment of Rew

Email

ait

Assessor municipalities

Count

Municipal Codes List

\

| |
(=l
Check if this user fan delegate: -
Subrmit I Delete I
“Home” Back to approve
Electronic Real Estate Transfer Return Department of Revenue
Hellmann, Diana  tWinnebago Treasurer 2005101016181039 Appraved
Manage users Help Quit Name Telephone Email
‘ Diana Hellmann (920)236-4773 dhellmann@ee winnebage wi.us il
New ta the site? If so, click Help in th bar above,
et t0 e site 1 <0, elick Help 1n e menu ar ahove T Hemminger, Dan r’“ﬂ‘j;'rzs' Ashland, and Assessor Z005082507583914 Approved
Weleome | [ i
Register of Deeds A you e ot e Name Telephone Email -
TheRegit Dan Hemminger 920-448-5200 dhemming@dor state wi.us
Hendricksen, Adams, Ashland, and Revenue Staff 2005082608505560 Approved
Kathy more ...
f page B Lo Name Telephone Email
hophsation Kathy Hendrickson (920) 448-5193 khendriz@dor state.wi.us il

Electronic Real Estate Transfer Return Department o! Revel

Goadbye

Wisconsin

Version 5,001 - 02/01/2007 ¢
The system maintenance aindow is caly between 5:00 am - 7:30 am. Outages and dificulties may be experizneed during this time.
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Points to Remember

The person in the office role must be approved into the system

before they have the ability access application for recording,
posting official parcel numbers or view eRETR.

Each Staff person must have their own WAMS ID.

It is very important to check the county & email address for
accuracy.

It is very important to update the eRETR file for every approval &
edit in the Manage Users system when a staff person is added or
leaves the office.

When navigating in the eRETR system, do not use your browsers
“back” button. Use the navigation pane at the top of each
window: “Home icon”, “Back”, “Help”, and “Quit”.

If you have questions, call or email Russel Reppen 608.266.1594,
rreppen@dor.state.wi.us
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