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Assessor & Assessment Staff Role in the eRETR System

The person registering in the eRETR system in the “Assessor” role is known as the
Primary Assessor. The Primary Assessor must register for access and be approved by
DOR before assessment staff in their office can register for access.

An assessment firm can have only one Primary Assessor. All remaining staff will sign-
up under the Primary Assessor in the “Assessment Staff” role.

Assessment Staff will send their eRETR approval request (registration) to the Primary
Assessor in their office. When the Primary Assessor approves the Assessment Staff in
their office, the staff will automatically be approved for the same municipalities that the
Primary Assessor has been approved for.

The Primary Assessor must be minimally certified at the highest level of certification
required by the municipalities which they (and their assessment firm) assess.

The Primary Assessor will have the ability to file the electronic computer exemption
report(s).

The Primary Assessor must register for all municipalities in which they (and their

assessment firm) assess.
WAMS ID

You must have a WAMS ID to register for access to the eRETR system.
Go to: https://on.wisconsin.gov/\WAMS/home
to obtain a WAMS ID.



https://on.wisconsin.gov/WAMS/home
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http://www.revenue.wi.gov/ust/retn.html

Make this page your “favorite”

Click here for eRETR Assessor
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Businesses
Governments Real Estate Transfer and Merger/Conversion

Individuals Section 77.22(1) of the Wisconsin Statutes pravides that *...subrnission of a completed real estate transfer return and collection by the red

— of the fee shall be prerequisites to acceptance of the conveyance For recording,” All inforration on the transfer return is useful to the local
Practitioners assessor, other municipal and county officials and staff of the Department of Revenue wha have a statutary responsibility in the administr
of Wisconsin tax laws.

Contact Us

E-Services Select

and Government Applications

Instructions on WAMS, Log In
and downloading eRETR data

» Assessors and Government Offices Access

En Espafiiol » Real Estate Transfer Return Filing - eRETR PE-500 and PE-500%
FAQs

= Merger/Conversion Report - MC-500

- Resources
s MNewsletters (Real Estate Transfer News)
= Parcel Formatting Bules By County
Publications Training/Help -- How to use the eRETR system
ROPOHS Law Links

Training

» Chapter 73.14, Merger/Conversion Statutes
» Chapter 77, Real Estate Transfer Statutes
w Tax 15, Wis, adm, Code: Transfer Fee Administrative Tax Code

Reports

» Collection Summary for Calendar Years: 2006 | 2005 | 2004 | 2003 | 2002 | 2001 | 2000
= Summary of County eRETR filings: 2008

Links to State Agencies and Professional Organizations

m Department of Commerce Rentsl Weatherization Program
m Department of Financial Institutions Conversion FAQs and Merger FAQs
= Department of Matural Resources Forest Crop Law (FCL) and Managed Forest Law (MEL)

= WWisconsin ociation of Bssing Officers
= ‘Wisconsin Bar Association

= Wisconsin County Treasurers' Association

-

-

Wisconsin Beal Property Listers
wWisconsin Begister of Deeds Associstion

Software Developers

= Directly send and receive eRETR data via eRETR Web Services
= 2RETR Project

FOR MORE INFORNMATION PLEASE CONTACGT:

WYISCOMSIN DEPARTMEMNT OF REVEMUE
Bureau of Property Tax

Equalization Section

P.O. Box 8971 MS 6-97

Madison, WI 537058-8971

Phone: (608) 266-2140

Fax: (608) 264-6397

E-tail Additional Questions
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Businesses

Real Estate Transfer - Assessors and Government Offices
m All Users Select

Practitioners
» Log-in to eRETR to view or process returns,

Click here to log-in to eRETR

; Instructions for WaMS (Web Access Management System).
E-Services e

» Self-Reqistration for a WAMS User ID.

Employment

News
FAQs » Real Estate Transfer News (RETN) - March 2007 and Sheriff Sale
Forms
Links

ASSESSOrS

Instructions on WAMS, Log In s

m » eRETR Training/Help
and downloading eRETR data Real Property Listers

» eRETR Training/Help
Register of Deeds
= eRETR criteria for a completed receipt.

» Paper PE-500 criteria for completed Real Estate Transfer Return.
» File an amended PE-500% for sRETR correction.

Treasurers

= Form P-520 Treasurer's Transmittal Spreadsheet (Excel 2003) | Instructions
= Form P-520 Treasurer's Transmittal Spreadsheet manual fill-in (older versions of Excel) | Instructions
» Electronic Funds Transfer

1. Register for EFT

2. Go to web site to pay via EFT

FOR MORE INFORMATION PLEASE CONTACT:

WISCOMSIN DEPARTMENT CF REVENUE

Bureau of Property Tax

Equalization Section

P.0. Box 8971 MS 6-97

Madison, WI 53708-8971

Phone: (608) 266-2149

Fax: (608) 264-6897

E-Mail Additional Questions 4



Log in to eRETR using your WAMS Id and Password
T

VWwisconsin
Deparcment of Revenue

Please log In

1. Enter your user name ————— userm

P ord
v

2. Enter your password VPARNING Thix =ymeam ix for suthorized uzars onlvs syziem aceems iz monitarad: By wsing this

System wou expre=s=sly consent to thi=s monitorinag, Unautharized use of, or acce=s= to, this system
may subject wou to criminal prosecution and penalties

3. Login >

|f you have not Obta|ned your WAMS User Forgot vour password? |s vour account locked % click here

»

|D _ get |t here P Eeguest avwisconsin User D and Password,

Confidentiality Statement

Eleciionic Reasl Estate Transfer Return Deparument of RKew

RETR Confidentiality:
The real estate transfer returns filed under Sec, 77.22{1) wWis, Stats., both paper and electronic, are privileged information per Sec. 77.265 Wis, Stats.,
Assessors, assessment statt, and county othicials shall mmaimmtain the conhidentiahity ot the real estate transter returns except as tollows:

FF.265 (2} The locad assessor shall permadt the inspection of a8 returns Fled under #his subchapter for propsrEy within
SN locsd Uit of governrnent for which propertl faxes are lowed by the ohief elected official, or 3 person
Sesignated by the official, of that unit upan the adoptian of a resofution by the gouverning body of the anit
Sirecting the officia! fo inspect the returns for the purpose of revieunng the basis upon which equalized
vaives were establiished by the Jepartment of Frevenue under 5. 70.57, and the official or designes shall
maintain the confidentiality of the returns.

FF.Z65 (5) The department of revenus, county real property Nsters wnder s, 70.09 and loca! assessors and their
emoioyees and agents mmay wse the returns.
FF.265 (7 in 5 condsrmnaltion procesding oF in an aopes! of ah S55essment of rea! propei?y, the propsrty cwners snd
the owners’ sgents fnay insoect the refurns.,
FF.265 (8) A county map use the refturns o develop 5 tract index [F the county doss not reves! the socia! secunity
numbers of anr borers or seliers.
. The following exceptions are typically processed through the Department of Revenue:
The electronic RETR @Nd  77:265cs) i returns mar b wsed in any arocecding invoiving the roguisite amount of the foe.
F7.265 (42 The departrment of workforce development mal use the returns under 5. 105,50,
paper RETR (P E_SOO) FF.265 (6] Gorernments! sgenciss soguiring real property for public purposes may Use the returns,
are Confidential all other requests to view or acocess the real estate information provided here must be forwarded, in writing, to:

Real Estate Transfer Return Custodian of Docurmnents:
TO access the eRETR ATTH. SLF Deputy Division aAdrministrator
P.O, Box 5971, MS 6-97

Madison, Wi, S3705-5971

& Lreach in e confidentiality of LUhie real extale ransler relurnn nay lead Lo a review by Lhie Secrelar wl Reveinue ur a Jesigniee,
system, you MUST agree : : : ; v

per Sec, 73.09(F7)a) Wis., Stats., who rmmay revoke the certification of any assessor, assessment personnel or expert appraiser for
the practice of any fraud or deceit in obtaining certification, or any negligence, incompetence or misconduct, including making a

to malntaln the Mraudulout cliangs n i Uis) assessierbyoll allse ibis ups el Tor mannialion  uidsmmSoer 70 = 2130 Wik, SLlals.

I hawve resad the sbowve statutory refersences and agres that I have statutory authority to wisw the Wisconsin Resl Estate Transfer

Confidentiality Of the real Return information contained on this website.
estate transfer return., —> _laaree R




New User Registration - Personal Information Input

Fill in your name, telephone number, and
email address. Then check “Assessment
Staff” to indicate your role.

3 RETR Government Officials—wWelcome New User! - Microsoft Internek Explorer

Only one box may be checked.

-
Click “Continue Interview” —_— |

i ===
File Edt %iew Favortes Tools  Help | ':’;'
= = = — = = i ) oS (r— v
@Back T igd T u @ _l\l /.JSearch ‘i\( Favarites £4§| e = _l @ 31 ‘:&
Address I@:! http:/flocalhost:9050/RETRWebApp)application?user=carol LI a [£1a) |L|nks 22
=
Electronic Real Estate Transfer Return Department of Revenue
Click far Help in filling out this farm
Welcome!l Complete this form in order to use eRETR's Government Officials Web Application
Last name! I Eirst narne! I
Telephone! I Email address ! I
[T Treasurer [ assessor
What rofe(s) do you play? [T Register of Deeds - [T Assessment Staff
I Real Property Lister T Revenue Staff
Caontinue inteniew:
Version 1 - 05/08/2006
duction Build
The systern maintenance window is daily betweel - 7:30 am. Qutages and difficulties may be experienced during this time.
I
[i&] pane

[ (M Cocalintranet

Note: The Assessment Staff e-mail address can be either a generic

office e-mail that has multiple users or a single-user e-mail address that
may have been used to obtain your WAMS Id.



Enter the e-mail address
of the person in your
office who has the role
of “Primary Assessor”.

Click “Send the mail”

New User Registration — Assessment Staff

/3 RETR Government Officials—Welcome New Liser! - Microsoft Internet Explorer =& x|
File Edit ‘Wiew Favorites  Tools  Help | .’f
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Q- © X & )] Do e @3 L5 O E B

Address IE:I http: f flocalhost :9080/RETRWebApp) application j Go | Links **
=

Electronic Real Estate Transfer Return Department o! Revenue
Click for Help in filling out this form
Recipient's email:
» Enter the email address of the assessor you are employed by.
\\
Recipient's emall address: I <— Send the mail
Back |
Wisconsin
Version 3.001 - 05/08/2006
Production Build
The system maintenance window is daily between 5 - 7:30 am. Outages and difficulties may be experienced during this time.
=]

|@ Done l_ ’_ ’_ ’_ l_ |\J Local intranet
Lf-‘SI:artl ® @ Eg] £ .-\9 Inbox - Microsoft Cu... | ¢§= Server - ModelMana, .. fﬂ C\Documents and 5... | @ Microsoft PowerPaink, .. II@ RETR Government... |@%@@@ 12:44 PM
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New User Registration

The registration process is complete. You will receive an e-mail
to notify you when you have been authorized to access the eRETR system.

3 RETR Government Officials—Quit - Microsoft Internek Explorer [ = |5| Ill
FEil= Edit  Wiew Favarites Tools Help | ﬂ-’
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Address Ié?] http: fflocalhost: 9080/RETRWebapp/application ;I (efal | Links **
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Electronic Real Estate Transfer Return Department o! Revenue
Touwill be notified wia email upon approval inte the electronic Feal Estate Transfer System.
Visconsin
Yersion 3.001 - 0570872006
Production Build
The systermn maintenance window is daily between 5 - 7:30 am. Qutages and difficulties mavy be experienced during this time.
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