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What is a Temporary Event?

• Occasion, activity or function where merchandise is sold, traded, or 
taxable services are provided

• Events may be one day or consecutive days and may reoccur on a 
weekly, monthly, quarterly or annual basis

• Examples include:
• Farmer's markets & roadside stands
• Flea markets & swap meets
• Gun, coin, stamp, car shows, or other tradeshows
• State and county fairs and carnivals
• Craft shows, art festivals
• Fundraising events
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Vendor Requirements

• Individuals and businesses selling at these events must have a seller's permit if they sell 
taxable goods/services and do not qualify for an exemption.

• Vendors should report their WI seller's permit identifying information for the business 
not the sales representative attending the event, if different.

• A seller's permit number only begins with 456-, do not report other numbers here.

• Exemptions are:
1. Vendor's sales are all exempt (nontaxable) 
2. Vendor's tax is already paid by multi-level marketing company
3. Vendor is a nonprofit organization and qualifies for nonprofit occasional sales exemption (see 

Publication 206)
4. Exempt occasional sales – taxable sales are less than $2,000 per year (restrictions do apply, see 

Publication 228)
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Event Operator Requirements
• All event operators are required by law to report their events and 

participating vendors within 10 days of the close of the event

• There is no exception or minimum threshold for reporting events
• Only use form S-240 Wisconsin Temporary Event Report (revised 06-22 or later)

• Not acceptable:
• Versions of form S-240 released prior to June 2022 
• Alternatives to Form S-240 ( e.g., spreadsheets, lists, and modified forms)

• Penalties may apply for failure to report timely or failure to report accurate 
and complete information ( $200 for the first offense and $500 for additional 
occurrence)

• Current efforts are toward education for voluntary compliance
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New S-240
https://www.revenue.wi.gov/DORForms/s-240f.pdf

Scannable form; operators can save .pdf from one 
event, update event information & vendors, and 
submit

Seller's permit is prominent; needed for systematic 
matching
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Quick Start Guide S-240

We highly recommend you read the S-240 Instructions

• Download S-240-ALT (up to 100 Vendors) from website to computer
• Complete all applicable fields on Parts A, B, and C (ALL CAPS preferred)
• Save file to computer; can use as starting point for future events
• Printing the file as a PDF print format and saving on your computer before 

sending will minimize the file size. Only the pages completed are needed. 
• Upload file to https://www.revenue.wi.gov/Pages/OnlineServices/wteptran.aspx
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Locating Forms and Information 
on website revenue.wi.gov
• Search Term: event operator 
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Event Operator webpage
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S-240 PART A:
Event Operator Information

Download to your computer before 
filling out. Save for future event use.
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Part A: Event Operator

• Wisconsin Event Operator Number filled in on Part A
• All event operators are issued a 15-digit Wisconsin Event Operator account 

number, in this format: 640-XXXXXXXXXX-XX there is no fee.
• If not known, you could use your sales tax number (456-), or business tax 

registration number (600-).
• An event operator is a business, an organization, or an individual. 

• An organization or business must report a FEIN if assigned by the IRS.
• An individual must report an SSN. 
• Do not report both. 

• Omitting this information will cause your report to reject.  Please contact us 
at (608) 264-4582 or DORTempEvents@wisconsin.gov if you are unsure of 
your number.
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S-240 PART B:
Temporary Event Information
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Do Not Fax

Reporting Repetitive Events
The operator has the choice of reporting individual events or repetitive 
events in a calendar month as one event.

When reporting once:
• The event operator, name and venue must be the same
• When completing the form use:

• Event Start Date: 1st of the month
• Event End Date: Last calendar day of the month
• Reports cannot exceed one calendar month

• List each vendor ONCE, even if they did multiple events in the period
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S-240 PART C: Vendor Information
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Which Vendors Need To Be Reported
Every person or entity that intends to sell or take orders for 
taxable products and services at the event, regardless of whether 
the vendor: 

• actually, makes sales at the event
• is selling taxable or nontaxable goods or services
• is a charitable organization or other nonprofit company
• is a minor or a retired person
• is selling items as a hobby
• is a farmer selling produce
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Vendor Questions

• Please direct vendors to DOR if they have questions - (608)264-4582 or 
DORTempEvents@wisconsin.gov
• DOR can provide guidance on if a seller's permit is needed

• Publication 228 - Temporary Events 

• Publication 201 Wisconsin Sales and Use Information

• DOR's website for Event Vendors is 
https://www.revenue.wi.gov/Pages/HTML/tempsell.aspx
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How to Submit Reports

The fastest and most secure method is to report electronically 
and save the postage.

• Do not email reports, this is not a secure submission
• Fax submissions alter the image size and are not acceptable
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S-240 Filing Tips

This is a tax document.  When filing, please DO NOT:
• Use staples
• Use colored paper
• Cut the pages into smaller pieces – must be 8 ½ by 11 to be processed
• Use labels
• Combine events (except as provided for multiple events in same month)

When filing, please DO:
• Complete just ONE Part A & B; repeat Part C as needed for the number of 

vendors at your event
• Complete all boxes on the form as applicable
• Use blue or black ink if completed by hand
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Request to Deny Participation Letter

We do occasionally request in writing for operators to deny a vendor 
from participating in an event.
• We will communicate directly with the vendors in these situations
• There is a reason we need to speak with them
• Direct these vendors to contact DOR to resolve
• You can show them a copy of your letter, a copy was also sent to them

DOR will send the event operator a Notice to Allow Participation letter 
when the vendor has resolved matters with DOR
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Final Thoughts

• Sign-up for the Temporary Event Operator eNews list to stay up to 
date on the latest information.

• https://www.revenue.wi.gov/Pages/HTML/lists.aspx

• Learn more about Temporary Events requirements in Wisconsin
Temporary Events – Home Page Publication 228 – Temporary Events
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Applicable Laws and Rules
• Wis Stats 73.03(38) To require each operator of a swap meet, flea market, craft fair or similar event, as defined by rule, to report 

to the department the name, address, social security number and, if available, the seller's permit number of each vendor selling
merchandise at the swap meet, flea market, craft fair or similar event that he or she operates. If any operator fails to comply with 
the requirements under this subsection, the department of revenue, after notifying that operator of its intent to do so, shall 
impose a penalty of $200 for the first failure and $500 for each subsequent failure. The department shall assess and collect the
penalties under this subsection as it assesses and collects additional income and franchise taxes.

• Wis Stats 77.52(19) The department shall by rule provide for the efficient collection of the taxes imposed by this subchapter on 
sales of tangible personal property, … or not having a permanent place of business, but who are temporarily engaged in selling 
from trucks, portable roadside stands, concessions at fairs and carnivals, and the like. ...failure of any person to comply with such 
rules constitutes a misdemeanor. 

• Wis. Admin. Code Tax 11.53 Temporary events. (7) OPERATOR REPORTING REQUIREMENTS. An operator of a swap meet, flea market, 
craft fair, or similar event shall report to the department for each event, the legal and business name, address, telephone number, 
e-mail address, tax account number, if available, social security number and federal employer identification number, if applicable, 
for each vendor selling merchandise at the swap meet, flea market, craft fair, or similar event as provided in s. Tax 11.535. 

• Wis. Admin. Code Tax 11.535 Operators of a swap meet, flea market, craft fair, or similar event. (1) Purpose. This section 
clarifies requirements and establishes a time standard for the reports required under s. 73.03 (38), Stats., which authorizes the 
department to require operators of swap meets, flea markets, craft fairs, and similar events to report to the department specific 
identifying information of each vendor selling merchandise at these events.
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DOR References

• Publication 201 Wisconsin Sales and Use Tax Information: 
https://www.revenue.wi.gov/DOR%20Publications/pb201.pdf

• Publication 206 Sales Tax Exemptions for Nonprofit Organizations: 
https://www.revenue.wi.gov/DOR%20Publications/pb206.pdf

• Publication 228 Temporary Events: 
https://www.revenue.wi.gov/DOR%20Publications/pb228.pdf

• Temporary Events https://www.revenue.wi.gov/Pages/HTML/temevent.aspx
• Wisconsin Temporary Events Program Common Questions 

https://www.revenue.wi.gov/Pages/FAQS/ise-wtep.aspx
• Event Operators https://www.revenue.wi.gov/Pages/HTML/tempoper.aspx
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Questions ???
Temporary Event Program

(608) 264-4582
DORTempEvents@wisconsin.gov

www.revenue.wi.gov

Presenters                
Mike Ude Kelly Niesen
Section Chief Business Tax Operations Supervisor Sales and Withholding
michael.ude@wisconsin.gov kelly.niesen@wisconsin.gov
(608) 261-5161 (608) 261-2261
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