County Treasurers RETR/MTA Guide

This guide provides information on how to access/log into My Tax Account (MTA). It also shows you how to make
a real estate transfer return (RETR) monthly payment — December 2025 (same as other 2025 payments) and
January 2026 (within MTA).

MTA Users

e Existing users — use your existing username and password. Note: If you are an existing user, skip to page 3 of
this guide.

o New users — received an email from the Wisconsin Department of Revenue (DOR) the weekend before
January 12, 2026. Below is a screenshot of this email. In that email, select the "here" link to finish setting
up your MTA profile.

1. New Users

a. Email

From: Wisconsin Department of Revenue <DOR-DO-NOT-REPLY @wisconsin.gov>
Sent: Sunday, January 11, 2026 12:00 PM
To: Last Name Test, First Name Test - DOR <Test.Test@wisconsin.gov>

Subject: Welcome to My Tax Account

Hello first and last name,

Welcome to My Tax Account. Your account with username test.test@wisconsin.gov has been successfully

created. Before you can log in, you must finish setting up your profile by clicking here.

If that doesn't work, copy and paste the link below into your browser:
https://revenue.wi.gov/mta/?p=10859198728&q=pXL7dz025FZik1MCJViEdjXqJbB4V6Qpu6-
MAitnsMWIQWhxeul-sw

b. Sign Up page
After you click "here" from in the email you received, the "Sign Up" page appears. Enter your name, username,
email and verify your email address. Create a password, confirm it, and enter your phone number information.

Complete Your Account Password Phone Number

Tirm Tester

badgerville county@v

@ Email has
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¢. Account Security
After clicking "Next" on the sign-up screen, you must select a security question, enter and confirm your answer,
then click "Next."

Sign Up Account Security

Security Questions

To protect your account, these security questions will allow you to reset your password in the future if you forget it. Please select 000 questions and provide the answers for them. Choose
questions you will remember and are difficult to guess.

*
Security Question

v
Answer
®
®
Confirm Answer
®

Cancel ¢ Previous

d. Two-Step Verification
o On the "Two-Step Verification" screen, you need to choose how you'd like to receive your two-factor
authentication code. When logging in, you can indicate to trust this device, so you don’t need an
authentication code every time you log in.
o After making your selections/entries, click "Submit"

Sign Up Account Security Two-Step Verification

Protect your My Tax Account profile with two-step verification
Two-step verification is used to better protect your My Tax Account profile, Once we have it setup you'll be asked to provide one of these methods to verify your identity each time you log in.

Disable two-step verification in development environments only.

O Passkey & No passkey Add a passkey >
Sign in without a password using your fingerprint, face, or PIN

@ Authentication App © No authentication app Set up an authentication app >
Use an authentication app to .’jE"l%‘I-d'.é‘ a secunty code

R Text Message © Mo phone number Add a phone number ¥
Receive a security code by text message

&= Email @ No email Add an email >
Receive a security code by email

camel ‘ mvmus
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e. MTA home page

o Your county accounts display on your MTA home page

o Note: You may see three accounts, or you may see only one account — account access is based on your

original access in the previous eRETR system
COUNTY OF BADGER
123 WISCONSIN AVE

BADGERVILLE W1 55555-1234

Favorites Summary AclionCenterg Settings More...

Welcome, County of Badger
ast logged in on Monday, Jan 12 2026 124057 PM

Manage My Profile @

COUNTY OF BADGER

COUNTY OF BADGER

123 WISCONSIN AVE SB-XXXXXXX
BADGERVILLE W1 555551234 otal Balance
Action Center items @ $2,000'45

Real Estate - Real Property Lister

123 WISCONSIN AVE
BADGERVILLE W 55555-1234.

Filing Freguency: Mone

988-2000000000(-XX

Real Estate - Register of Deeds

1Z2WISCONSIN AVE
BADGERVILLE W1 55555-1234 Balanc

Filing Frequency: Monthly $2’00045

Action Center Items @

w

Make & Payment

w

Wiew Balance Breakdown

w

Review/View Parcel Numbers

» File/View P-520 Retums

* Record/View Real Estate Returns

2. Processing Monthly RETR Payments

This section provides information on how to process the last 2025 December payment and how to process the 2026

January payment within MTA.
a. December 2025 RETR payment

o Last 2025 payment due January 15, 2026 (recommended by January 9)
o Must be processed the same way as other payments made in 2025

o Cost-share adjustment, if applicable was emailed to you at the end of December — apply this adjustment to your

December Excel Transmittal.

Instructions
1) On your home page, select "More..."

COUNTY OF BADGER

123 WISCONSIN AVE
BADGERVILLE Wi 55555-1234

Favorites Summary Action Center9 Settings § More...

Welcome, County of Badger
t logged in on Monday, Jan 12, 2026 54736 AM

Manage My Profile L]

COUNTY OF BADGER

123 WISCONSIN AVE 58-X00XXXX
BADGERVILLE W 55555-1234 Total Balance
Action Center items @ $2'00045

2) Select "Pay Real Estate Transfer Fees" hyperlink

Favorites Summary Action Center ¥ Settings  More...

> Make a Payment

¥ View Balance Breakdown

Payments and Returns [ Letters
* Request a Payment Plan *>  View Letters

> Manage Payments and Retumns

> View Payment Breakdown
Pay Real Estate Transfer Fees
> Pay Lottery & Gaming Credits

> View or Cancel Scheduled Payments

[J] Messages
> View Messages

> Manage Email Subscriptions
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3) Read the message displayed. After you read the message, click the "Next" button.

Pay RETR Fees $0.00

Payment Amount

COUNTY OF BADGER
58- X00MXX

>

A This request will be unavailable after January 29th, 2026

« Only use this request to submit transfer fees for returns with a recording date through December 31st, 2025

® Transfer fees for all retumns recorded from January 1st, 2026 onwards appear as a balance on MyTaxAccount, under the county’s account type Real Estate - Register of Deeds.

Cancel Next >

4) Payment tab — complete the required fields indicated with an *
5) Complete the Billing Information, Verify the Address, and select the Next button

Billing Information

Name | COUNTY OF

Country | USA v

5
Street

Street 2

#*
Unit Type ~ Unit City

¥
State | WISCONSIN v Zip | ReXXXX County v

Attention

A Address needs to be verified

Verify Address

< Previous Next >

Cancel

6) Confirm Submission by selecting the Pay button
] (] o

Message Payment Confirm Submission

Confirm Submission
By clicking "Pay":

| authorize the Department of Revenue to debit my bank account for the requested amount.

7) Confirmation
Once you submit, you'll see a confirmation number three buttons to choose from:

o Print Confirmation button — provides a print-out showing your request was submitted, and your confirmation
number

e View Submission button — displays the returns review tab, adjustments review tab, and summary. The system
will then take you back to the county monthly Returns homepage when you select Returns in the upper left-
hand corner.

e OK button - takes you back to the County home page

Confirmation

Review the information below for your payment to the Wisconsin Department of Revenue.Your confirmation number

Print Confirmation

View Submission
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b.January 2026 RETR payment

o Payment due February 16, 2026 (always due the next month by the 15th business day)
o January total amount due displays February 2, 2026. (normally, the first business day of the next month)

o Use this process for any future RETR payments going forward

Instructions

1) On your county's home page, use the Real Estate — Register of Deeds account, select "File/View P-520 Returns"

COUNTY OF BADGER

123 WISCONSIN AVE
BADGERVILLE Wi 55555-1234

@

Favorites Summary  Action Center Settings More...

Welcome, County of Badger
ou lost logged in on Monday. Jon 12 2026 74453 AM

Manage My Profile ©

COUNTY OF BADGER

123 WISCONSIN AVE 58- 2000000

BADGERVILLE W 55555-1234 Total Balance

Action Center ltems © $ 8 694 0 5
: .

Real Estate - Real Property Lister
123 WISCONSIN AVE 988-XO0000000-XX
BADGERVILLE W1 55555-1234

Filing Fregquency: None

Real Estate - Register of Deeds
TS 987-X00000000XK-XX

BADGERVILLE Wi 555551234 Balance

Filing Frequency: Monthly $ 8, 694.0 5

Action Center tems @

2) Next select the Periods tab, then select Make Payment

Balance

$8,694.05

Returns

Real Estate - Register of Deeds
QBT -XHOCOCOROK-XX
COUNTY OF BADGER

>

>

>

Make a Payment

View Balance Breakdown

Review/View Parcel Numbers

>l File/View P-520 Retumns

¥

Record/View Real Estate Returns

> View or Cancel Scheduled Payments

Periods

Period Balance

31-May-2026 $0.00

30-Apr-2026 £26750 A Make Payment

WI Dept of Revenue — 5 of 7



3) Make a Payment page — complete the required fields indicated with an *

Make a Payment

30-Apr-2026
Real Estate - Register of Deeds
95 7- 00000000
COUNTY OF BADGER

Payment

Bank Account Payment

Amount 267.50

®
Confirm Amount

Payment Date | 04-May-2026 a

Payment Channe! (@) Default - Shared - US BANK NA - *X000(
() SALEM FIVE CENTS SAVINGS BK - *X00C

O Use a new payment channel

i Bank Account
US BANK NA
v 300K

Motes:

You must authorize payment before 4:00 PM Central Time an the payment due date for timely payment.

for Real Estate Register of Deeds : X000011020

Payment cannot be funded by a financial institution outside the U.S.

4) Complete the billing information, verify the address, and select "Next"

Billing Information

Name | COUNTY OF BADGER

If you are new to My Tax Account or have changed financial institutions and have fraud protection, you must provide your financial institution with the following department originator number

Country | UsA ~

Street | 123 WISCONSIN AVE

Street 2
Unit Type ~ Unit City | BADGERVILLE

State | WISCONSIN e Zip | 53555-124 County |BADGER -
Attention

@ Address has been verified

5) Confirm the submission and select Pay
(] o

Payment Confim Submission

Confirm Submission
By clicking "Pay™

| autherize the Department of Revenue to debit my bank account for the requested amount.

) e

Cancel

L E
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6) Confirmation — Once you submit, you'll see a confirmation number and two buttons to choose from:
o Print Confirmation button — provides a print-out with your confirmation and confirmation number
o OK button - takes you back to the County home page

< Returns

Confirmation
Review the information below for your payment to the Wisconsin Department of Revenue.
Your confirmation number is 1-026-691-072

Paid Toward : COUNTY OF BADGER
Real Estate - Register of Deeds
987- X00000000(-XX

Filing Period: 30-Apr-2026

Paid From: US BANK NA *=XXXX
Payment Amount: $267.50

Submitted Date: 04-May-2026 at 08:58:47 AM

Payment Process Date: 04-May-2026

Print Confirmation

3. Resources/Contact Information

Web pages
o RETR —revenue.wi.gov/Pages/RETR/Home.aspx
e MTA - https://tap.revenue.wi.gov/mta/ /

Questions? — contact us:
e Email: RETR@wisconsin.gov
e Phone: (608) 264-6885 or (608) 266-1594
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