How to Save a RETR

This guide provides information on how to save a draft real estate transfer return (RETR) in My Tax Account
(MTA). Use these steps if you would like to save (and not submit) your return while filing a RETR.

Important to note — when you save a RETR, it:
e |s not submitted and cannot be recorded until you submit it
e Remains in the MTA for one year. After the one year, the saved RETR will no longer be retrievable

Saving your RETR
a. You can save your return on each page in RETR:

o County o Grantee o Preparer o Marketing

o Document o Fee o Grantor's Agent o Summary

o Conveyance o Parcel o Grantee's Agent o Confirm Submission
o Grantor o Legal Description o Financing

b. Save Draft — when you are ready to save simply select "Save Draft" in the bottom left-hand side of the
current page

Real Estate Transfer Return

RTE r

Grantor's Agent Grantee's Agent Financing Summary Confirm Submission

Confirm Submission

| affirm all information is accurate.

Find Saved Request Cancel < Previous m

c. Confirmation
o After you select "Save Draft," you will see a confirmation screen with information on how to
access your saved draft
o Make note of the email address you used and the confirmation code as you will need them to
access your saved draft — in this example the email address is "test@test.com" and the
confirmation code is "pm7pz7"

Confirmation

You successfully saved your draft. It will be available until 14-Nov-2026. Make sure to submit the completed return before then. Note: A return must be submitted (not saved as a draft) to be
processed.

To access your saved draft:
* Go to taprevenuewi.gov

* Inthe Real Estate Transfer Return panel, select "File a RETR"
» Click "Find Saved Request” in the lower left corner

= Enter your email address and confirmation code listed below

Email: test@test.com

Confirmation code: pm7mz7

‘Continue Editing

Print Confirmation
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o Confirmation page displays three buttons — Continue Editing, Finish Later, and Print Confirmation
= Continue Editing — brings you back to the return to
continue filing Continue Editing
* Finish Later — takes you to the MTA home page
= Print Confirmation — opens a new tab and displays a Finish Later
confirmation page to save or print (example below)

Print Confirmation
Example:

Wisconsin Departmen

Revenue

You successfully saved your draft. It will be available until 14-Nov-2026. Make sure to submit the
completed return before then. Note: A return must be submitted (not saved as a draft) to be processed.

To access your saved drafi:

Go to tap.revenue.wi.gov

In the Real Estate Transfer Return panel, select "File a RETR"
Click "Find Saved Request” in the lower left corner

Enter your email address and confirmation code listed below

Email: test{@test.com
Confirmation code: pm7mz7

Reminder

When you save a RETR, it:

e |s not submitted and cannot be recorded until you submit it

e Remains in the MTA for one year. After the one year, the saved RETR will no longer be retrievable

Resources/contact information
Web pages
e RETR - revenue.wi.gov/Pages/retr/Home.aspx
e MTA - https://tap.revenue.wi.gov/mta/ /

Questions? — contact us:
e Email: RETR@wisconsin.gov
e Phone: 608-264-6885 or 608-266-1594
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