County Register of Deeds Guide

This guide provides information on how to access/log into My Tax Account (MTA). It also shows you how to record
and search a real estate transfer return (RETR) receipt.

MTA Users

e Existing users — use your existing username and password. Note: If you are an existing user, skip to page 3 of
this guide.

o New users — received an email from the Wisconsin Department of Revenue (DOR) the weekend before
January 12, 2026. Below is a screenshot of this email. In that email, select the "here" link to finish setting
up your MTA profile.

1. New Users

a. Email

From: Wisconsin Department of Revenue <DOR-DO-NOT-REPLY @wisconsin.gov>
Sent: Sunday, January 11, 2026 12:00 PM
To: Last Name Test, First Name Test - DOR <Test.Test@wisconsin.gov>

Subject: Welcome to My Tax Account

Hello first and last name,

Welcome to My Tax Account. Your account with username test.test@wisconsin.gov has been successfully

created. Before you can log in, you must finish setting up your profile by clicking here.

If that doesn't work, copy and paste the link below into your browser:
https://revenue.wi.gov/mta/?p=10859198728&q=pXL7dz025FZik1MCJViEdjXqJbB4V6Qpu6-
MAitnsMWIQWhxeul-sw

b. Sign Up page
After you click "here" from in the email you received, the "Sign Up" page appears. Enter your name, username,
email and verify your email address. Create a password, confirm it, and enter your phone number information.

Complete Your Account Password Phone Number

Tirn Tester
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¢. Account Security

o After clicking "Next" on the sign-up screen, select a security question, enter and confirm your

answer, then click "Next"

Sign Up Account Security

Security Questions

To protect your account, these security questions will allow you to reset your password in the future if you forget it. Please select 000 questions and provide the answers for them. Choose

questions you will remember and are difficult to guess.

*
Security Cuestion

R *
Answer

Confirm Answer

Cancel

d. Two-Step Verification

i

o On the "Two-Step Verification" screen, you need to choose how you'd like to receive your two-factor
authentication code. When logging in, you can indicate to trust this device, so you don’t need an
authentication code every time you log in.

o After making your selections/entries, click "Submit."

Sign Up Account Security

Two-Step Verification

Protect your My Tax Account profile with two-step verification

Two-step verification is used to better protect your My Tax Account profile, Once we have it setup you'll be asked to provide one of these methods to verify your identity each time you log in.

Disable two-step verification in development environments only.

o~ Passkey

Sign in without a password using your fingerprint, face, ar PIN

E Authentication App

Use an authentication app to generate a security code

B Text Message

Receive a security code by text message
& Email
Receive a security code by email
Cancel

@ Mo passkey

(=) No authentication app

@ No phone number

@ No email

Add a passkey >
Set up an authentication app >
Add a phone number >

Add an email >

< PreViaus
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e. MTA home page
o Your county accounts display on your MTA home page
o Note: You may see three accounts, or you may see only one account —account access is based on your
original access in the previous eRETR system

Welcome, County of Badger

d in on Monday, Jan 12, 2026 124057 PM

COUNTY OF BADGER

123 WISCONSIN AVE
BADGERVILLE W1 55555-1234

Favorites Summary AclionCentero Settings More...

COUNTY OF BADGER
COUNTY OF BADGER .
_ »  Make a Payment
123 WISCONSIN AVE 58-X00000X
BADGERVILLE W1 55555-1234 Total Balance *  View Balance Breakdown
i [1]
Action Center Items $2, 000.45

Real Estate - Real Property Lister

123 WISCONSIN AVE
BADGERVILLE W 55555-1234.

Filing Freguency: Mone

w

Review/View Parcel Numbers

988-2000000000(-XX

Real Estate - Register of Deeds

w

File/View P-520 Retums

987 -X000000000¢-XX

123 WISCONSIN AVE
BADGERVILLE W1 55555-1234 Balance » Record/View Real Estate Returns
Filing Frequency: Monthly $2’000_45

Action Center Items @

2. Recording a RETR

a. Record Returns
o Inthe "Real Estate — Register of Deeds" section, select the "Record/View Real Estate Returns'

Real Estate - Register of Deeds

> File/View P-520 Returns
123 WISCONSIN AVE 987 - XXXKXXXXX-XX A -
BADGERVILLE WI 55555-1234 Balance 1 Record/View Real Estate Returns I
Filing Frequency: Monthly $37'988.64

Action Center Items @

o Click "Receipt Number" and enter the applicable receipt number in the required * box, then click "Search"
o Receipt numbers may be searched using one of the following formats:

= Previous system receipt — (ex: 8KNBF) submitted by November 10, 2025

= New system receipt — (ex: 1-147-146-240)

= Note: The receipt number entered below is NOT recorded

Record Returns

Search for a return to record

‘ Receipt Number I Document Number Conveyance Date Recorded Date

1-147-146-240

WI Dept of Revenue — 3 of 8



o Next the system displays two required boxes — Document Number and Date Recorded
= Enter your county's next contiguous document number
= Select or enter the current date the receipt is being recorded
= After you entered a document number and recorded date, click "Next"

Document Numb: 12121212
Date Recordell | 12-Jan-2026

Conveyance Date | 19-Nov-2025

Cancel < Previous Next >

o If you already used a document number in your county, the system displays this message with (!)
o Click "OK" and enter a different document number

Document Number | 12121212

@ You have already recorded a return using this Document Number.

Date Recorded | 12-Jan-2026

Conveyance Date | 19-Nov-2025 “ I

Cancel < Previous Next >

o Enter a new document number, then click "Next"

Document Numbel| | 123456789

Date Recorded | 12-Jan-2026 5]

Conveyance Date | 19-Nov-2025

Cancel < Prev

o Confirm your submission by clicking "Submit"
(] o

Document Confirm Submission

Confirm Submission

Are you sure you want to record this real estate retum?

—
Cancel < Previous Im

o Confirmation — once you submit, you'll see a confirmation number three buttons to choose from:
= Print Confirmation button — currently only confirms the receipt is recorded with no other information.
DOR plans to enhance this page in the future.
= View Submission button - displays the processed document number, date recorded and conveyance date.
= OK button — takes you back to the Search for a return to record" page

Confirmation

Review the information below for your payment to the Wisconsin Department of Revenue.Your confirmation number

Print Confirmation

View Submission
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3. Searching for a RETR (unrecorded or recorded)

a. Record/View Real Estate Returns

o Inthe "Real Estate — Register of Deeds" section, select the "Record/View Real Estate Returns"
Real Estate - Register of Deeds

> File/View P-520 Returns.
123 WISCONSIN AVE 987 - XXXHXOXXKX-XX A -
BADGERVILLE W1 55555-1234 Balance >I Record/View Real Estate Returns I
Filing Frequency: Monthly $37,98864

Action Center items @

o The system displays four options to search for a return:
= Search functionality provides previous system RETR receipts and new system RETR receipts
= Note: Unrecorded previous system RETR receipts must have been submitted by November 10, 2025

Record Returns

Search for a return to record

Select a field to search with

| Receipt Mumber Daocument Mumber Conveyance Date Recorded Date

o Search by Receipt Number
Use this option to find a recorded or unrecorded receipt.
= |f the receipt is recorded, it will appear on the bottom of the screen
= View the entire return by clicking a link in the Receipt # or Document # columns
= |f the Document # and Recorded Date columns are blank, the receipt is not recorded
= Re-record a return by clicking "Re-record Return." Use this button if you need to correct a document
number or recorded date.

Search for a return to record

Select a field to search with

I Receipt Number I Document Number Conveyance Date Recorded Date
|

Receipt Number
1-147-146-240
© 1 return found
Results
Receipt # Document # Recorded Date  Grantor Parcel Number Municipality Physical Address
1-147-146-240 123456789 12-/an-2026  TEST, TEST 121-1234 Ephraim, Village of 1234 TEST LANE
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o Search by Document Number
Use this option to find a recorded receipt.
= View the entire return by clicking on one of the hyperlinks - Receipt # or Document #.
= Re-record a return by clicking "Re-record Return." Use this button if you need to correct a document

number or recorded date.

Search for a return to record

Select a field to search with

Receipt Number Document Number Conveyance Date Recorded Date

Document Number

123456789

© 1 return found

Results
Receipt # Document # Recorded Date  Grantor Parcel Number Municipality Physical Address
1-147-146-240 123456789 12-Jan-2026 TEST, TEST 121-1234 Badger, Village of 1234 TEST LANE

o Search by Conveyance Date
= Use this option to find an unrecorded receipt or a recorded receipt
= To display recorded returns in your search, you must select the checkbox to the left of "Include Recorded

Returns"

Items to note when using the "Conveyance Date" option:
= Unrecorded previous system receipts (begin with an 8xxxx) will only be available from November 10, 2025

through January 9, 2026
= When you select the checkbox to include recorded returns the results will include both unrecorded and

recorded receipts
= The system will only display up to 1,000 returns with a selected conveyance from and to date

= |f Document # and Recorded Date columns are blank, it indicates an unrecorded receipt

Search for a return to record

Select a field to search with
Receipt Number Document Number Conveyance Date Recorded Date
Conveyance From Conveyance To
10-Nov-2025 19-Dec-2025 = ndude Recorded Returns

® Maximum limit of 1000 returns found, more returns may exist than are shown

€ Pagelof10 ¥

Results
Receipt # Document # Recorded Date  Grantor Parcel Number Municipality Physical Address
0-370-051-552 123654 16-Dec-2025 | Testd,LLC JOXXDOOOC00OKX Badger, City of 1234 Test St
8K3F7 6064407 18-Nov-2025 Test2, LLC JOOXDOOOOOO0OKX Badger, Village of 2345 TESTER ST
BADGERVILLE WI 55555
8KZBN Test3, LLC XXXDOOOOOO0KKX Badger, Village of 2345 TESTER ST
BADGERVILLE WI 55555
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o Search by Recorded Date
= Use this option only for locating a recorded receipt
® You can review a full month of recorded receipts
= |f more than 1,000 returns are located, you must reduce the number of days you are filtering

Search for a return to record

Select a field to search with
| Receipt Number Document Number Conveyance Date Recorded Date | I
Recorded From Recorded To

01-Nov-2025 30-Nov-2025

® Maximum limit of 1000 returns found, more returns may exist than are shown

£ Pagelof10 ¥

Results
Receipt # Document # Recorded Date  Grantor Parcel Number Municipality Physical Address
837MR 6066328 26-Nov-2025  Test1, LLC YOOBOCO00CKXXX Badger, City of 1234 Test St Re-record Return
scxIT 6061489 04-Nov-2025  Test2, LLC XOOKBOO00CO00 i 2345 TESTER ST Re-record Retum
' Badger, Village of BADGERVILLE WI 55555
8CXTP 6061488 04-NOV-2025  Test3, LLC J00UO0000OKNKK Badger, Village of 3456 TESTER ST Re-record Retun
BADGERVILLE W1 55555

3. Receipt Information

This section explains the information that is displayed when selecting a receipt.

Top of screen:
o Real Estate Transfer Return — shows county, document and receipt numbers, date recorded, and document type
e Version — provides the version number
o Version 1 is the original recorded return
o Version 2 is used when a return has been amended
e Associated Returns
o Lists any related or associated returns
o Includes returns filed that are associated by the same property and split between two or more counties

< Home

Real Estate Transfer Return Version: 1 of 1 | Associated Returnj

County : Badger This is the original version of the return when it was There are no associated returns.
recorded on 12-Jan-2026.

Document number : 123456789

Date recorded : 12-Jan-2026

Document : Quit claim deed View Receipt Letter
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Bottom of screen:

Provides all the information from the return within three tabs — Return, Parcels, and Grantors & Grantees.

e Return tab — shows the return's conveyance, fee, agent and preparer, and tax bill address.

@ Parcels Grantors & Grantees

Conveyance
Conveyance type

Conveyance date

Grantor/grantee
relationship

QOwnership

Rights retained by grantor

Agent & Preparer
Preparer
Grantor agent

Grantee agent

: Divorce/spouse
1 19-Nov-2025

: Ex-spouses

: Full {entire ownership interest of grantor)

: None

: TEST TITLE COMPANY
1 Naone

1 Naone

Fee

Estimated value
Value subject to fee
Transfer fee due

Property excluded
Property exempt

© $300,000.00
© $300,000.00
© $900.00

: $0.00
: $0.00

Tax Bill Mailing Address

Send tax bill to : TEST TEST

2135 RIMROCK RD
MADISON W1 53713-1443

e Parcels tab - lists the parcels information — municipality, tax ID, property type, acreage, and physical address

Return Grantors & Grantees

Parcels

Municipality
Ephraim, Village of

Subdivision/Lot/Block
TEST ESTATES/122/10
Physical address

1234 TEST LANE

Parcel number

121-1234

Part transferred

Entire parcel (100% of parcel)  Land and

Property type

Property use

Single family (Class 1), Number of Units: 1

buildings/improvements

Lot size

1 acre 0

MFL/PFC acres

0

Feet of water frontage

Primary residence of a grantee?
No

e Grantors & Grantees tab — show grantor and grantee information — type, name, and address

Return  Parcels || Grantors & Grantees

Grantors (Sellers)

Grantor type : Individual

MName : TEST, TEST

Address : 2135 RIMROCK RD MADISON Wi 53713-1443

Grantees (Buyers)

Grantee type
MName

Address

» Individual
. TEST, TEST

: 2135 RIMROCK RD MADISON WI 53713-1443

3. Resources/contact information

Web pages

o RETR —revenue.wi.gov/Pages/RETR/Home.aspx

e MTA - https://tap.revenue.wi.gov/mta/ /

Questions? — contact us:
e Email: RETR@wisconsin.gov

e Phone: (608) 264-6885 or (608) 266-1594
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