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IMPORTANT CHANGES

Links changed. The links to the Department of
Revenue’s web site have been changed throughout
the publication to reflect the department’s new web
site address.

Clarify “engaged in business.” Information, in-
cluding an example, has been added in Part I1.B., to
clarify obligations of a one-time seller in Wiscon-
sin. Page 2.

Examples indexed. The examples relating to the
occasional sale exemption have been indexed.
Page 5.

Credit for tax paid in another state. Revisions
made. Page 7.

Form S-240. The revised Form S-240, Wisconsin
Temporary Event Operator and Seller Information,
has been included. Appendix.

l. INTRODUCTION

This publication explains the tax treatment of sales by
persons at temporary events such as swap meets, flea
markets, and craft fairs. It also explains the require-
ments of organizers of temporary events to report
information to the Wisconsin Department of Revenue
relating to persons selling at such events.

For purposes of this publication, an event is an occur-
rence, occasion, activity, or function at which
merchandise is sold or traded or taxable services are
provided. The event can be on one day or consecutive
days.

For example, when an event is held every weekend over
a period of time, each weekend (consecutive days) con-
stitutes a separate event. In addition to swap meets, flea
markets, and craft fairs, the following are examples of
other events: tradeshows, conventions, and consumer
shows; community or association picnics, fairs, mar-
kets, or festivals; carnivals and fairs; fund raising
events; and other similar occurrences, occasions, activi-
ties, or functions.

Note: Certain sales at temporary events which are
subject to the 5% state sales and use tax may also be
subject to the: (a) 0.5% county sales and use tax,
(b) 0.1% baseball stadium sales and use tax, (c) 0.5%
football stadium sales and use tax, (d) 0.25% food and
beverage local exposition tax, and (e) 0.5% premier
resort area tax. Additional information about these
taxes is contained in the following:

(a) County tax: Publication 201, Wisconsin Sales and
Use Tax Information, Section XVIII.

(b) Baseball stadium tax: Publication 201, Wisconsin
Sales and Use Tax Information, Section XVIII. Ap-
plies to sales and purchases made in Milwaukee,
Ozaukee, Racine, Washington, and Waukesha coun-
ties.

(c) Football stadium tax: Publication 201, Wisconsin
Sales and Use Tax Information, Section XVIII. Ap-
plies to sales and purchases made in Brown County.

(d) Local exposition taxes: Publication 410, Local
Exposition Taxes. Applies to sales and purchases of
certain lodging, food, beverages, and car rentals in
municipalities wholly or partially within Milwaukee
County.

(e) Premier resort area tax: Publication 403, Premier
Resort Area Tax. Applies to sales of tangible personal
property and taxable services in the City of Bayfield,
City of Eagle River (effective October 1, 2006), City
of Wisconsin Dells, and Village of Lake Delton.

Publications 201, 403, and 410 are available from any
Department of Revenue office or on the department’s
web site.

CAUTION

The information in this publication reflects the posi-
tion of the Wisconsin Department of Revenue of
laws enacted by the Wisconsin Legislature as of
February 1, 2007. Laws enacted after that date, new
administrative rules, and court decisions may
change the interpretations in this publication.

The examples and lists of taxable and exempt sales
provided in this publication are not all-inclusive.
They merely set forth common examples.
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Il.  INFORMATION FOR SELLERS
AT TEMPORARY EVENTS

For purposes of this publication, a seller is a person or
entity selling merchandise or providing taxable services
at a temporary event. A seller may also be referred to as
a vendor, exhibitor, or booth owner.

A. What Are a Seller’s Requirements?

Persons who sell tangible personal property or tax-
able services at temporary events may be
responsible for obtaining a seller’s permit from the
Department of Revenue and for reporting and pay-
ing sales tax on sales at the events.

B. Who Needs a Wisconsin Seller’s Permit?

Generally, sellers who have $1,000 or more in sales
of tangible personal property and taxable services
during the calendar year are required to have a
seller’s permit. A seller’s permit allows a seller to
make taxable sales of tangible personal property or
services at all temporary events in Wisconsin.

If a seller is engaged in business in Wisconsin for a
“one-time” event and does not intend to return to
Wisconsin, the seller is liable for Wisconsin sales or
use tax on its Wisconsin sales through the end of
the seller’s tax year. If the seller has no further busi-
ness activity in Wisconsin after the conclusion of its
tax year, the seller may surrender its seller’s permit
to the Department of Revenue. If its permit has
been surrendered, the seller is not liable for Wis-
consin sales or use tax on its sales made after the
conclusion of the tax year in which it holds a
seller’s permit.

Example 1: Seller A sells $5,000 of candy at vari-
ous temporary events in Wisconsin. Seller A’s sales
of candy are subject to Wisconsin sales tax.
Seller A is required to have a Wisconsin seller’s
permit.

Example 2: Seller B, a calendar year taxpayer, dis-
played its products at a trade show on June 1, 2006.
Seller B did not make any sales at the trade show,
but gave potential customers flyers and business
cards. Seller B does not intend to return to Wiscon-
sin and Seller B does not have any other business
activity in Wisconsin. In October of 2006, Seller B

took orders for its products and shipped products to
locations in Wisconsin. Seller B’s Wisconsin sales
(that is, sales that were delivered to Wisconsin loca-
tions) are subject to Wisconsin sales or use tax.
Seller B is liable for such tax, since Seller B is en-
gaged in business until December 31, 2006. If
Seller B has no further business activity in Wiscon-
sin after December 31, 2006, SellerB may
surrender its seller’s permit to the Wisconsin De-
partment of Revenue. If Seller B does not return to
Wisconsin, Seller B will not have a Wisconsin sales
or use tax liability on its Wisconsin sales made on
or after January 1, 2007.

. Who Does Not Need a Seller’s Permit?

Not all sellers are required to obtain a Wisconsin
seller’s permit. Some of the reasons a seller may not
need a Wisconsin seller’s permit are:

o They sell only tax-exempt items, such as vegeta-
bles or fruits for home consumption.

Example: Seller B sells bottles of maple syrup
at temporary events in Wisconsin. The sale of
maple syrup for consumption off the seller’s
premises is exempt from Wisconsin sales tax.
Assuming that Seller B’s only sales are of the
maple syrup, Seller B is not required to have a
Wisconsin seller’s permit.

e The seller qualifies for the occasional sale ex-
emption, as explained in Partll.F.3 on
pages 4-6.

A seller who has questions regarding its require-
ment to hold a Wisconsin seller’s permit should
contact the Wisconsin Department of Revenue at
(608) 266-2776 or send an e-mail to
sales10@revenue.wi.gov.

D. How to Obtain a Seller’s Permit

If a seller makes sales of tangible personal prop-
erty or taxable services at a temporary event, and
the sales do not qualify for any of the exemptions
described in Part I1.F. on pages 4-6, the seller must
hold a seller’s permit. If the seller does not hold a
seller’s permit prior to the temporary event, the
seller may apply for the seller’s permit and then
make taxable sales at the event.


mailto:sales10@revenue.wi.gov

Temporary Events

A seller’s permit may be applied for by either of
the following methods:

Complete Form BTR-101, Application for
Business Tax Registration, and mail it to the
Department of Revenue. Form BTR-101 may
be obtained from any Department of Revenue
office or online at
www.revenue.wi.gov/forms/sales/index.html.

Use the Department of Revenue’s online
registration system and submit the application
electronically. Go to
https://ww?2.revenue.wi.gov/GenericFile/appli
cation?interview=1232807.

E. What Sales Are Taxable?

1.

General

All sales of tangible personal property at tem-
porary events are taxable, unless an exemption
applies. See Part II.F. on pages 4-6 for a discus-
sion of exemptions.

“Tangible personal property” generally includes
all tangible personal property of every kind and
description.

Only certain services sold at temporary events
are taxable.

Taxable Sales of Merchandise

Examples of taxable merchandise sold at tem-
porary events include (this list is not all-
inclusive):

o Antiques

e Artwork

e Automobile accessories, such as car care
kits, seat covers, and steering wheel covers

o Books

e Candles

¢ Cleaning supplies and equipment
e Clothing

e Compact discs (CD’s) and tapes
e Computers

e Cosmetics

o Crafts and craft supplies
e Electronic equipment
o Flowers

e Food and beverages sold for consumption on
the temporary event premises. Note: Sales of
certain items are taxable whether sold for
consumption on or off the temporary event
premises, including:

> Beer » Meals

» Candy bars » Popcorn

> lce Cream » Sandwiches
» Heated food and > Soda

beverages, such as
coffee

e Furniture

o Jewelry

o Kitchenware

e Paintings

e Pets and pet supplies
e Photographs

e Plants

e Quilts

e Sporting goods

o Telephones

e Tools

e Toys

¢ Videos and video games

Taxable Sales of Services

Certain services are taxable. Examples of tax-
able services sold at temporary events include
(this list is not all-inclusive):

e Admissions to amusement, athletic, enter-
tainment, or recreational events or places,
such as admissions to amusement rides, mu-
sical and dance performances, fairs,
campgrounds, circuses, carnivals, ball
games, races, festivals, and other spectator
events.


http://www.revenue.wi.gov/forms/sales/index.html
https://ww2.revenue.wi.gov/GenericFile/application?interview=1086489
https://ww2.revenue.wi.gov/GenericFile/application?interview=1232807
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e Admissions to customer participation games
such as coin pitch, ring toss, short range
basketball, or customer participation events,
such as dancing or skating.

e Access to or the use of amusement devices
such as video games, pinball machines,
jukeboxes, mechanical rides, and mechanical
games.

e Bingo admission charges, including bingo
cards of all kinds sold to players.

e Photographic and video taping services, in-
cluding the taking, producing, and selling of
photographs.

e Parking and providing parking space for mo-
tor vehicles and aircraft.

See Part 111.A. on pages 6 and 7 for information
about a concessionaire’s purchase of prizes.

F. Exemptions

1. Sales by Nonprofit Organizations

Sales by nonprofit organizations may qualify
for exemption from Wisconsin sales and use
tax. See Publication 206, Sales Tax Exemption
for Nonprofit Organizations, for information
regarding sales by nonprofit organizations. Pub-
lication 206 is available from any Department

Exempt sales to federal and Wisconsin gov-
ernmental units, including Wisconsin cities,
villages, towns, and public schools, must be
supported by one of the following:

e The organization’s CES number which is re-
corded on the seller’s copy of the invoice, or

e A purchase order received from the exempt
governmental unit listing the exempt gov-
ernmental unit as the buyer, or

o An exemption certificate received from the
exempt governmental unit.

Exempt sales to organizations holding a CES
number, other than the governmental units
listed above (for example, churches), must be
supported by either one of the following:

e The CES number of the organization, re-
corded on the seller’s copy of the invoice, or

e An exemption certificate received from the
organization.

3. Occasional Sale Exemption

CAUTION: The following information relating
to occasional sales does not apply to sales by
auctioneers or nonprofit organizations or to sales
of business assets or registered or titled items,

of Revenue office or from the department’s web such as motor vehicles or boats.

site at www.revenue.wi.gov/html/taxpubs.html.

2. Exemption Claimed by Buyer Sales of tangible personal property or services by
persons who do not hold a seller’s permit and are
not required to hold a seller’s permit are exempt as
“occasional sales.” A person is generally not re-
quired to hold a Wisconsin seller’s permit if the
a Certificate of Exempt Status (CES)). If the person’s “taxable sales” are less than $1,000 in a
seller claims a deduction on its return for such calendar year or if the person’s sales are isolated
exempt sales, the seller must keep, as a part of or sporadic.

its records, the completed exemption certifi-

cates to prove that the sales are exempt.

A seller may receive exemption certificates
from buyers claiming various exemptions (for
example, resale, nonprofit organization holding

“ See Note in shaded box on Page 5 for the definition of
“taxable sales.”
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Note: “Taxable sales,” for purposes of the occa-
sional sale exemption, means the total of all
sales of tangible personal property and taxable
services in Wisconsin, less allowable deduc-
tions.

“Allowable deductions” include:

e Sales of exempt merchandise or services
(for example, fruit and vegetables sold for
consumption off the premises of the seller).

e Sales for which the seller receives properly
completed exemption certificates from its
customers.

e Sales to exempt entities (for example, sales
to Wisconsin governmental units).

Exception: “Allowable deductions” does not
include tax paid purchases resold, which is de-
ducted on line 5, Form ST-12.

Example: Individual A sells paintings to art gal-
leries. Individual A also sells paintings at art
shows. Individual A’s total gross receipts are
$45,000. Sales to art galleries, for which Indi-
vidual A receives exemption certificates
claiming resale, account for $35,000 of Individ-
ual A’s total gross receipts. Sales at art shows,
for which Individual A does not receive exemp-
tion certificates, account for the other $10,000 of
Individual A’s gross receipts.

Individual A’s “taxable sales” are $10,000.

If a seller’s “taxable sales”* are less than $1,000 in
a calendar year, the sales are exempt.

Exception: The taxable sales do not qualify for the
occasional sale exemption if the seller holds a
seller’s permit at the time of the sales, or does not
hold a seller’s permit but is required to hold a
seller’s permit.

Index to Examples (Pages 5 and 6)

Example 1 — “Taxable sales”* less than $1,000, seller
is not engaged in a business and its sales qualify for
the occasional sale exemption

Example 2 — “Taxable sales” greater than $1,000,
seller is engaged in a business and its sales do not
qualify for the occasional sale exemption

Example 3 — “Taxable sales”* greater than $1,000,
sales are isolated and sporadic and qualify for the oc-
casional sale exemption

Example 4 — “Taxable sales”* less than $1,000, seller
is engaged in a business and its sales do not qualify
for the occasional sale exemption

Example 5 — “Taxable sales”* at one-time event in
Wisconsin less than $1,000, seller is an out-of-state
business and its Wisconsin sales qualify for the occa-
sional sale exemption

Example 6 — “Taxable sales”* at one-time event in
Wisconsin greater than $1,000, seller is an out-of-
state business and its Wisconsin sales do not qualify
for the occasional sale exemption

Example 7 - “Taxable sales” at one-time event
greater than $1,000, seller is engaged in a business
and its sales do not qualify for the occasional sale ex-
emption

Example 1: In July and August each year, Individ-
ual B sells bird houses at several craft sales.
Individual B does not hold a seller’s permit and
does not make any other “taxable sales”* of tangi-
ble personal property or taxable services.
Individual B’s receipts from selling bird houses are
$500 for the calendar year 2006.

Individual A’s 2006 sales of $500 qualify as exempt
occasional sales, because Individual B:

e Does not hold a seller’s permit, and is not re-
quired to hold a seller’s permit, and

e Has “taxable sales™ of less than $1,000 in 2006.

Example 2: Same as Example 1, except that Indi-
vidual B’s sales of bird houses are $1,500 for the
calendar year 2006.

" See Note in shaded box on Page 5 for the definition of
“taxable sales.”
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Individual B’s sales of bird houses do not qualify as
exempt occasional sales. Individual B is required to
hold a seller’s permit, because Individual B is en-
gaged in business as a seller of tangible personal
property and Individual B’s “taxable sales”* are
$1,000 or more for the calendar year 2006.

Example 3: Same as Example 2, except that Indi-
vidual B’s $1,500 sales of bird houses are made at
one craft sale, rather than at several craft sales. In-
dividual B’s sales qualify for the occasional sale
exemption, because Individual B does not hold a
seller’s permit and is not required to hold a seller’s
permit. The reason that Individual B is not required
to hold a seller’s permit is because its sales are iso-
lated and sporadic.

Example 4: On September 20, 2006, Individual C
purchases a portable popcorn stand and popcorn
popping equipment. Individual C begins selling
popcorn at fairs and carnivals in Wisconsin. From
September 20, 2006 through the end of the 2006
season, Individual C’s receipts from selling popcorn
are $900. Individual C does not hold a seller’s per-
mit and does not make any other “taxable sales”* of
tangible personal property or taxable services dur-
ing the calendar year 2006.

Individual C’s 2006 sales of $900 of popcorn do not
qualify as exempt occasional sales, because Indi-
vidual C was required to hold a seller’s permit
starting on September 20, 2006. The facts and cir-
cumstances indicate that Individual C is pursuing a
business as a vendor of tangible personal property
(popcorn) starting on September 20, 2006.

Example 5: Company D is a retailer of carpeting
and rugs, with its store located in lllinois. Com-
pany D does not hold a Wisconsin seller’s permit.
Company D’s total gross receipts from sales of car-
peting and rugs are $500,000 for the calendar year
2006. Of the $500,000 of receipts, $499,200 are
from sales which occurred in Illinois. The remain-
ing $800 are from sales of rugs at a flea market in
Wisconsin. Company D makes no other sales of
tangible personal property or taxable services in
Wisconsin.

Company D’s 2006 “taxable sales” are $800 and
qualify as exempt occasional sales, because Com-
pany D:

o Does not hold a Wisconsin seller’s permit and
is not required to hold a Wisconsin seller’s
permit, and

e Has “taxable sales”* of less than $1,000 in
2006."

Example 6: Same as Example 5, except that Com-
pany D’s sales of rugs at a flea market in Wisconsin
are $1,500. Company D’s sales of rugs in Wiscon-
sin do not qualify as exempt occasional sales.
Company D is required to hold a seller’s permit,
because Company D is engaged in business as a
seller of tangible personal property and Company
D’s “taxable sales” (sales of rugs at a flea market in
Wisconsin) are $1,000 or more for the calendar year
2006.

Example 7: Individual E is a farmer who sells
$100,000 of vegetables in Wisconsin during the
calendar year 2006. On August 27, 2006, Individ-
ual E sells $2,000 of flowers at a farmer’s market in
Wisconsin. Individual E makes no other sales of
flowers in Wisconsin during the calendar year 2006.

Individual E’s sales of flowers do not qualify as ex-
empt occasional sales. Individual E is required to
hold a seller’s permit, because Individual E is en-
gaged in business as a seller of tangible personal
property and Individual E’s “taxable sales”* (sales
of flowers) are $1,000 or more for the calendar year
2006.

Additional information regarding the occasional
sale exemption can also be found in a tax release
published in Wisconsin Tax Bulletin 122, pages 30-
37, which can be accessed from the department’s
web site at
www.revenue.wi.gov/ise/wtb/index.html.

PURCHASES BY SELLERS

A. Resale

Tangible personal property and taxable services
purchased by a seller that it will sell to its customers
may be purchased without tax by providing an ex-
emption certificate indicating resale to its supplier.
Sales tax is collected by the seller when the tangible

“ See Note in shaded box on Page 5 for the definition of
“taxable sales.”
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personal property and taxable services are sold to its
customers. Tangible personal property and taxable
services that are used by the seller, rather than sold,
may not be purchased without tax for resale.

While the gross receipts of a concessionaire operat-
ing recreational devices or facilities at a fair,
carnival, festival, or other temporary event are sub-
ject to Wisconsin sales tax, the concessionaire may
purchase the prizes to be awarded to customers
without tax for resale. A concessionaire is liable for
Wisconsin sales or use tax on its purchase of tokens
to be used in machines and paper tickets that are
dispensed from machines.

Example: Individual H sells pillows at craft shows.
Individual H purchases fabric, thread, pillow stuff-
ing, and a scissors. By providing his supplier with
an exemption certificate indicating resale, Individ-
ual H may purchase the fabric, thread, and pillow
stuffing without tax. Since the scissors will be used
by Individual H and not sold to Individual H’s cus-
tomers, Individual H may not purchase the scissors
without tax for resale. Individual H’s sales of the
pillows are subject to tax, unless an exemption ap-
plies.

Sellers May Owe Tax On Items Purchased For
Resale

A seller who qualifies for the occasional sale ex-
emption must pay Wisconsin sales or use tax on its
purchases of tangible personal property which it
sells at temporary events in Wisconsin.

Use tax is the counterpart of sales tax and is paid di-
rectly to the Wisconsin Department of Revenue
using one of the following methods:

e Form UT-5 - This return may be used to report
use tax due by persons that do not hold a
seller’s permit, consumer’s use tax certificate,
or use tax certificate. It is due on the last day of
the month following the calendar quarter in
which the property was first purchased, used,
stored, or consumed in Wisconsin.

o Register for a Consumer’s Use Tax Certifi-
cate - A consumer’s use tax certificate is
required for every business that regularly pur-
chases or leases taxable property or services for

storage, use, or consumption in Wisconsin upon
which a sales or use tax was not paid. This cer-
tificate is not required if a business already
holds a seller’s permit or use tax certificate. The
holder of a consumer’s use tax certificate will
be sent sales and use tax returns (Form ST-12)
to report and pay use tax.

¢ Individual Income Tax Return - Persons fil-
ing a Wisconsin Form1l, Form1lA, or
Form 1INPR (nonresident and part-year resident
form) for reporting individual income taxes
may report and pay their use tax on the line ti-
tled “Sales and use tax due on out-of-state
purchases.”

These forms may be obtained from any Department
of Revenue office or from the department’s web site
at www.revenue.wi.gov. A consumer’s use tax cer-
tificate may be applied for by either of the
following methods:

e Complete Form BTR-101, Application for
Business Tax Registration, and mail it to the
Department of Revenue. Form BTR-101 may
be obtained from any Department of Revenue
office or online at
www.revenue.wi.gov/forms/sales/index.html.

e Use the Department of Revenue’s online
registration system and submit the application
electronically. Go to
https://ww?2.revenue.wi.gov/GenericFile/appli
cation?interview=1232807.

Credit for Tax Paid in Another State

If tax was properly paid in another state on the pur-
chase of the property, the amount of Wisconsin use
tax due may be offset by the tax paid in the other
state. Additional information about credits for taxes
paid in other states will be published in a future is-
sue of the Wisconsin Tax Bulletin.

Example 1: Sales Tax Paid - Individual I sells
$500 of jewelry at a festival in July 2006. Individ-
ual | paid Wisconsin sales tax on his purchase of the
jewelry that he sells. Individual I makes no other
sales of tangible personal property or taxable ser-
vices in Wisconsin during the calendar year 2006.
Individual I does not hold a Wisconsin seller’s per-


http://www.revenue.wi.gov/forms/sales/index.html
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mit and is not required to hold a Wisconsin seller’s
permit. Individual I’s sales of jewelry qualify as ex-
empt occasional sales. Since Individual I paid sales
tax on his purchases, no use tax is due.

Example 2: Use Tax Owed - Individual J sells
$500 of jewelry at a festival in July 2006. Individ-
ual J did not pay sales tax on his purchase of the
jewelry that he sells. Individual J makes no other
sales of tangible personal property or taxable ser-
vices in Wisconsin during the calendar year 2006.
Individual J does not hold a Wisconsin seller’s
permit and is not required to hold a Wisconsin
seller’s permit. Individual J’s sales of jewelry qual-
ify as exempt occasional sales. Individual J must
pay Wisconsin use tax on his purchases of jewelry
that he sells.

Example 3: Use Tax Owed; Credit Allowed - Indi-
vidual K sells $500 of jewelry at a festival in July
2006. Individual K properly paid the 5% lowa sales
tax on his lowa purchase of the jewelry that he
sells. Individual K makes no other sales of tangible
personal property or taxable services in Wisconsin
during the calendar year 2006. Individual K does
not hold a Wisconsin seller’s permit and is not re-
quired to hold a Wisconsin seller’s permit.
Individual K’s sales of jewelry qualify as exempt
occasional sales. A credit of the 5% lowa sales tax
paid is allowed against the 5% Wisconsin use tax
due since the lowa sales tax was properly paid on
the purchase of the jewelry. Therefore, Individual K
does not owe Wisconsin state use tax on his pur-
chase of the jewelry.

IV. INFORMATION FOR
OPERATORS OF TEMPORARY
EVENTS

The law requires the operator of a temporary event to
report certain information about all sellers at the event,
including those whose sales may be exempt from sales
tax.

For purposes of this publication, an operator is a person
or entity (such as an individual, association, partnership,
corporation, or nonprofit organization) that arranges,
organizes, promotes, or sponsors an event. An operator
may also be referred to as an organizer, exhibitor, or
decorator. An operator may or may not be the owner of

the property or premises where the event takes place.
An operator may also be a seller at the event.

A. What Information Must Be Furnished?
An operator of a temporary event must furnish to
the Wisconsin Department of Revenue the follow-

ing information:

Operator and Event Information

¢ Name and address of operator
e Telephone number of operator
o E-mail address of operator

o Name of the event

o Date or dates of the event

e | ocation of the event

Seller Information

e Legal name

e Business name

e Address

o Telephone number

e E-mail address

e Tax account number, if available**
o Social security number

o Federal ID number, if applicable

The above seller information must be provided for
all sellers selling merchandise or services at a tem-
porary event.

**Six-digit seller’s permit numbers were issued by
the department until late 2002. Subsequently, the
department has issued 15-digit tax account numbers
specific to taxpayers or entities. A three-digit prefix
of 004 is used to indicate that a seller’s permit has
been issued to a taxpayer. No change has occurred
in the reporting requirements. Only the number
used to identify the seller has changed. The 15-digit
tax account number should be used when it is avail-
able.
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B. Collecting and Reporting the Information

1. Collecting the Information

Form S-240, Temporary Event Operator and
Seller Information, is available for the operator
to collect the information from the sellers that
must be reported to the Department of Revenue.
The operator may print or photocopy this form
for distribution to the sellers. Both sides of the
form should be printed or photocopied and
given to the sellers, because the back of the
form has the instructions on it. Form S-240 is
available on the Department of Revenue’s web
site at
www.revenue.wi.gov/html/temevent.html. A
copy of Form S-240 with instructions is pro-
vided at the end of this publication.

Note: Form S-240 is not an application for a
seller’s permit. For information about how to
obtain a seller’s permit, see Part 11.D on pages 2
and 3.

If the operator has all event participants com-
plete the Form S-240 and reports this
information to the Department of Revenue, the
operator will be relieved of the responsibility of
determining who is required to have a seller’s
permit at the event.

2. Reporting the Information

An operator has the following options to com-
ply with its obligation to report sellers’
information at the event to the Wisconsin De-
partment of Revenue:

a. An operator my hand write or type Parts A
and B of Form S-240, reproduce the num-
ber of copies it will need, and mail or
deliver copies to all the sellers participating
at the event.

b. An operator may go to the Wisconsin De-
partment of Revenue’s web site at
www.revenue.wi.gov/html/temevent.html,
open the PDF fillable form (S-240), fill in
its information, print, reproduce, and mail
or deliver copies to all the sellers participat-
ing at the event.

C. If the operator has all the required sellers’
information, the operator may (1) mail the
completed forms to the Department of
Revenue at the address below, or (2) use
the Excel spreadsheet provided at
www.revenue.wi.gov/html/temevent.html
to report the information. (Excel viewer is
available.) The operator should fill in the
information for all sellers participating at
the event and e-mail the spreadsheet to
tempevtprg@dor.state.wi.us or mail a
printed version to:

Wisconsin Department of Revenue
Temporary Events Program
Compliance Bureau

265 W. Northland Avenue
Appleton, WI 54911

CAUTION: Failure of the seller to provide in-
formation to the operator does not relieve the
operator of the requirement to provide informa-
tion to the Department of Revenue.

C. When Must the Information Be Furnished?

An operator is required to furnish its sellers’ infor-
mation to the Wisconsin Department of Revenue
within 10 days following the close of each event.
The department requests, however, that this infor-
mation be submitted as soon as possible and prior to
the start of each event. An operator is required to
furnish the information to the Wisconsin Depart-
ment of Revenue for every event. An operator
should notify the Temporary Events Program Coor-
dinator when it will no longer operate at events in
Wisconsin.

. How Do Operators Report Multiple Events?

An operator who operates continuing or successive
events has the option of (1) reporting all sellers for
each event, or (2) contacting the Temporary Events
Program Coordinator to request approval to report
under an alternative method such as monthly or
quarterly reporting. Regardless of the method ap-
proved, reporting of some type is required for each
event.


http://www.revenue.wi.gov/html/temevent.html
http://www.revenue.wi.gov/html/temevent.html
http://www.revenue.wi.gov/html/temevent.html
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E. How Will This Information Be Used?

The information will be used by the Wisconsin De-
partment of Revenue to inform sellers of their
Wisconsin tax registration and reporting responsi-
bilities

F. What if Operators Fail to Provide Information?

The law provides for penalties to be imposed upon
the operator for failure to provide the requested
seller information. If an operator fails to provide the
requested seller information, a $200 penalty for the
first failure and $500 for each subsequent failure
may be imposed.

V. OTHER TAXES AND FEESTO
BE AWARE OF

Individuals and businesses that have business activities
or earn income in Wisconsin may also be subject to
Wisconsin taxes other than sales and use taxes. Al-
though the information below is not intended to be all-
inclusive, it may be helpful in obtaining information
about other Wisconsin taxes.

Individual Income Tax: Every person who is a resi-
dent of Wisconsin and who has gross income of more
than a certain amount is subject to Wisconsin income
taxes, regardless of where the income is earned.

A person who is a nonresident of Wisconsin is subject
to Wisconsin income taxes if he or she has gross in-
come of $2,000 or more from personal services
performed in Wisconsin or from business or property in
Wisconsin.

Additional information on filing requirements is avail-
able on the department’s web site at
www.revenue.wi.gov/fags/index-i.html. For other in-
formation, please see the department’s web site or write
to: Wisconsin Department of Revenue, P.O. Box 8949,
Madison, WI 53708-8949 or call any department office.
The Madison office telephone number is (608) 266-
2486.

Corporation Income or Franchise Tax: Every corpo-
ration organized under the laws of Wisconsin or
licensed to do business in Wisconsin (except certain
organizations exempt under sec. 71.26(1), Wis. Stats.)
is required to file a Wisconsin corporate franchise or

income tax return, regardless of whether or not business
was transacted. Unlicensed corporations are also re-
quired to file returns for each year they do business or
have certain business activities in Wisconsin.

For more information, write to: Wisconsin Department
of Revenue, P.O. Box 8908, Madison, WI 53708-8908
or call any department office. The Madison office tele-
phone number is (608) 266-1143.

Withholding Tax: If an employer has employees in
Wisconsin, the employer may be required to withhold
Wisconsin income taxes from the employees’ wages.
An employer required to withhold must apply for a
withholding registration certificate from the department.

For more information, write to: Wisconsin Department
of Revenue, P.O. Box 8949, Madison, WI 53708-8949
or call any department office. The Madison office tele-
phone number is (608) 266-6261.

Estimated Tax for Individuals: Estimated income tax
payments are required for persons that expect to owe
$200 or more of income tax with their income tax re-
turn. The estimated tax requirement applies to full-year
residents, part-year residents, and nonresidents. An in-
terest charge may be imposed for failing to make these
payments.

For more information, write Wisconsin Department of
Revenue, Mail Stop 3-138, P.O. Box 8903, Madison,
WI 53708-8903 or call any department office. The
Madison office telephone number is (608) 266-9940.

Estimated Tax for Corporations: Corporations must
make estimated income or franchise tax payments if
their current year tax liability will be $500 or more,
unless they owed no tax for the previous twelve-month
tax year.

For more information, write Wisconsin Department of
Revenue, Mail Stop 3-138, P.O. Box 8908, Madison,
WI 53708-8908 or call any department office. The
Madison office telephone number is (608) 266-0800.

Unemployment and Worker’s Compensation: Un-
employment and  worker’s  compensation  are
administered by the Wisconsin Department of Work-
force Development. For additional information, see
their web site at www.dwd.state.wi.us, or write to: Wis-
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consin  Department of Workforce
P.O. Box 7901, Madison, WI 53707-7901.

Development,

Local Exposition Taxes: Persons selling lodging, food,
or beverages, or renting automobiles in municipalities
located wholly or partially in Milwaukee County are
subject to local exposition taxes. For more information,
obtain Wisconsin Publication 410, Local Exposition
Taxes, from any Department of Revenue office or from
the department’s web site at
www.revenue.wi.gov/html/taxpubs.html.

Premier Resort Area Taxes: Persons selling tangible
personal property or taxable services in the City of Bay-
field, City of Eagle River (effective October 1, 2006),
City of Wisconsin Dells, and Village of Lake Delton are
subject to the 0.5% premier resort area tax on such sales
if the persons are classified in the Standard Industrial
Classification manual (1987 Edition) under certain in-
dustry numbers. A business should be classified
according to its primary activity (for example, a cloth-
ing store that has a temporary booth at a craft show
should be classified as a clothing store). For more in-
formation, obtain Publication 403, Premier Resort Area
Taxes, from any Department of Revenue office or from
the department’s web site at
www.revenue.wi.gov/html/taxpubs.html.

Raffle and Bingo Licenses: Charitable gaming is regu-
lated by the Wisconsin Department of Administration.
For additional information, see *“Charitable Gaming
Information” under Public Services at www.doa.wi.gov.
You may contact the Division of Gaming by calling
(608) 270-2552 or sending an e-mail to
CharitableGaming@doa.state.wi.us.
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VI. ANY QUESTIONS?

Additional information about taxable and exempt sales
is found in Parts X and XI of Publication 201, Wiscon-
sin Sales and Use Tax Information. Publication 201 is
available at any Wisconsin Department of Revenue of-
fice or from the department’s web site at
www.revenue.wi.gov/html/taxpubs.html.

If you have any other questions about sales and use
taxes, call or visit any Department of Revenue office or
contact the department by any of the following:

Write ... Wisconsin Department of Revenue
Temporary Events Program
Compliance Bureau

265 W. Northland Avenue
Appleton, WI 54911

Telephone . .. (920) 832-2910

TTY ... (608) 267-1049
Fax. .. (920) 832-2909
E-Mail . .. tempevtprg@dor.state.wi.us

Visit our web site . . .
www.revenue.wi.gov/html/temevent.html

VIl. BUSINESS DEVELOPMENT
ASSISTANCE - DEPARTMENT
OF COMMERCE PERMIT
INFORMATION CENTER

If you have questions about what other permits may be
needed for your business, or need assistance in obtain-
ing a permit, call the Permit Information Center at
1-800-HELPBUS (435-7287).


http://www.revenue.wi.gov/html/taxpubs.html
http://www.revenue.wi.gov/html/taxpubs.html
http://www.doa.wi.gov/
mailto:CharitableGaming@doa.state.wi.us
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mailto:tempevtprg@mail.state.wi.us
www.revenue.wi.gov/html/temevent.html

Wisconsin Temporary Event Operator and Seller Information
Information on this form is required under sec. 73.03(38), Wis. Stats.
Instructions on reverse side.

PART A: Event Information: To be completed by the operator of the temporary event
\E/ 1. Name of Temporary Event
E 2. Date(s) of Temporary Event
N 3. Location of Temporary Event (e.g., Venue, City)
T PART B: Operator Information: To be completed by the operator of the temporary event
@) 1. Name and Address
P
E 2. Daytime Telephone Number ( )
R 3. E-mail Address
A 4. Wisconsin Tax Account Number 004- -01
T If blank, check appropriate box:
O |:| No Taxable Sales |:| Exempt under Occasional Sales Rule |:| Exempt Nonprofit Organization
R [ ] Other — Explain:
PART C: Seller Information: To be completed by seller and given to event operator on or before the first day of event.
| THIS IS NOT AN APPLICATION FOR A WISCONSIN TAX ACCOUNT — SEE INSTRUCTIONS
1. Legal Name
2. Business Name
3. Address (Street or Route)
2 4. City, State and Zip Code
L 5. Home Telephone Number ( )
L Business Telephone Number ( )
E 6. Wisconsin Tax Account Number o004- -01
R 7. Social Security Number - -
8. Federal Identification Number (FEIN) -
9. Check one box indicating the type of activity you intend to engage in at this event:
|:| Selling Taxable Merchandise or Service |:| Display Only
|:| Selling Exempt Merchandise or Service |:| Exempt under Occasional Sales Rule
|:| Direct Sellers, Company Name |:| Nonprofit Organization

| declare that the information on this form is true and correct to the best of my knowledge and belief and that | am authorized to
sign this form.

Print Name:

Signature: Date:

Information about temporary events, including forms, instructions and FAQ’s can be found on the Department of Revenue’s
website at www.revenue.wi.gov/html/temevent.html. If you have additional questions, please contact the Department of
Revenue by e-mail attempevtprg@dor.state.wi.us or telephone at (920) 832-2910. See reverse side for submission instructions.

$-240 (R. 11-06) This Form May Be Reproduced



Instructions for Completing Operator and Seller Information

EVENT OPERATOR:

An “operator” is defined as a person or entity (such as
an individual, association, partnership, corporation, or
nonprofit organization) that arranges, organizes,
promotes, or sponsors an event. An operator may also
be referred to as an organizer, exhibitor, or decorator.
An operator may or may not be the owner of the property
or premises where the event takes place. An operator
may also be a seller at the event.

Note: A Wisconsin tax account number (formerly seller’s
permit) is required if selling taxable merchandise or
services. Admission fees are subject to sales tax in
Wisconsin.

Step 1: Complete Parts A and B.

Step 2: Provide a copy of Wisconsin Temporary Event
Operator and Seller Information (Form S-240) with
Parts Aand B completed to each seller participating in your
event.

To obtain additional copies of Form S-240 go to the
Department of Revenue’s web site at www.revenue.wi.gov/
forms/sales/index.html. If you prefer, you may use the fill-in
form available from the same web site.

Step 3: Submission — Event Operator.

Submit compiled vendor information to the department as
soon as possible but no later than 10 days from event
closing using one of the following methods:

» Electronic Reporting: If you have all the required
sellers’ information, use the Excel spreadsheet, provided
at www.revenue.wi.gov/html/temevent.html. (Excel
viewer is available.) Fill in the information for all sellers
participating at the event and e-mail the spreadsheet to
tempevtprg@dor.state.wi.us.

» Paper Reporting: Mail completed Forms S-240 or a
printed version of spreadsheet to:

Temporary Events Program
Wisconsin Department of Revenue
265 W Northland Ave

Appleton W1 54911

Revenue Field Agents attend temporary events to
verify registration of sellers. Sellers must have
evidence of their Wisconsin tax account number at
the event.

SELLER:

A “seller” is defined as a person or entity involved with
selling merchandise or providing taxable services at a
temporary event. A seller may also be referred to as a
vendor, exhibitor, or booth owner.

Important: This form is not an application for a
Wisconsin Tax Account Number. If you do not already
have a tax account number but are required to, you will
need to apply for one directly with the Department of
Revenue prior to the event. You can apply online or
download an application, Application for Business Tax
Registration (Form BTR-101) on the department’s web
site, www.revenue.wi.gov/forms/sales/index.html. Not
all sellers are required to obtain a Wisconsin tax account
number. Some of the reasons a seller may not need a tax
account number are:

* The seller only sells tax-exempt items, such as
vegetables for home consumption.

» The selleris only displaying at the event, no onsite orders
are being taken, and taxable merchandise is not later
shipped into Wisconsin.

e The seller qualifies for the occasional sale exemption.
(See Publication 228, Temporary Events.)

If you have questions regarding applying for a Wisconsin
tax account number, contact any Department of Revenue
office, visit our web site, or call (608) 266-2776.

Step 1: Complete Part C (event operator should complete
Parts A and B).

Line 1: Enter your individual, partnership, association, or
corporate name.

Line 2: Enter your business name, if different.

Line 3: Enter the address of the physical location of your
business. If different, also provide your mailing
address.

Line 6: Enter your 15-digit Wisconsin tax account number.
You can find this number on your Form ST-12.

This number is not your 6-digit seller’s permit
number issued to you prior to December 31, 2002.

Lines 7 & 8: Enter your social security number and/or
federal employer identification number. This is
required under sec. 73.03(38), Wis. Stats., if you
do not provide a tax account number.

Step 2: Submit completed form to event operator on or
before the first day of the event.
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