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• These pages allow you to generate an 
account inventory of all debts certified by 
your agency.



Click on the ‘Account 
Summary’ button to go to the 
‘Account Summary’ search 
page.



This is the ‘Account Summary’ search page. First, 
choose the Agency ID number of the appropriate 
agency from this drop-down menu.



Then choose a record type from this 
list of radio buttons. 



Finally, choose how you want to 
view or download your report by 
clicking one of these buttons. 



If you clicked the ‘View File’ 
button, this is how your report 
would be formatted.

DOE, JOHN
GRANT, HUGH

DAMON, JOHNNIE
RAMIREZ, MANNY

IVERSON, ALLEN
ROBERTS, JULIA

WRIGHT, FRANK LLOYD

TANG, WU
CHAPPELLE, DAVE

PATRICK, DAN



The debt records are listed in 
alphabetical order and the 
information shown includes the 
ID number used to certify the 
debt, the debt number and the 
current debt balance.
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