Requesting Access to your
Tax Refund Interception
Program (TRIP) Account




Reqguesting Access to Your TRIP
Account

 Before we can authorize you to access
your TRIP account, that account must first
be created.




Requesting Access to Your
TRIP Account

 Before we can authorize you to access
your TRIP account, that account must first
be created.

e You must first complete and return a
“Wisconsin Department of Revenue
County and Municipal Agreement for Tax
Refund Interception”, including your
agency information, from Publication 218.
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Requesting Access to Your
TRIP Account

 The next step Is to obtain a WAMS ID and
password from DOA.




Requesting Access to Your
TRIP Account

 The next step Is to obtain a WAMS ID and
password from DOA.

e A link to their website can be found on the
TRIP Index page.:

Wwww.revenue.wi.gov/ise/trip/index.html
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Requesting Access to Your
TRIP Account

 Once you have your WAMS ID and DOR
has sent you your six-digit agency account
number, use your WAMS ID to log on to
the TRIP application.







Click here to get the log on box.




Enter your WAMS ID here . . .




Enter your WAMS ID here and
your Password here.




Click the ‘Login’ button to get
to the Request Authorization
Request page.




Choose an interface type from the
drop-down menu (either TRIP,
mainframe, CCAP or IRS).




And then click the ‘Add Row’ button.




Then type in the 6-digit agency ID
number of the agency for which you
are requesting access.




And click the ‘Continue’ button.




This will bring up the agency name
associated with that agency ID
number and display the interface
you selected. If that information is
correct, click the ‘File’ button.




You now have 30 minutes to print
an authorization request form which
must be mailed to DOR for
processing.




This is an example of a ‘“TRIP
Authorization Request’ form,
which opens up in Adobe
Reader.




To make another authorization
request, click the ‘Add Another’
button.




Requesting Access to Your
TRIP Account

e Mall your completed TRIP Authorization
Request form to:

Wisconsin Department of Revenue
Attn: Setoff Coordinator
P.O. Box 8901
Madison, WI 53708-8901
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If You Have Any Questions

e Please call or e-mall Setoff Coordinator
with any questions or comments.

e Phone Number = 608-266-8517
 E-Malil Address = trip@revenue.wi.gov




